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What is the American Welding Society 

 
The American Welding Society was organized in 1919 with Dr. Comfort A. Adams, Dean of the 
Harvard Engineering School, as its first president and founder. 
 
On January 3, 1919, Dr. Adams called a meeting at which it was agreed to form the American 
Welding Society.  At that meeting, the objectives were set forth and on March 27, 1919, were 
formally adopted as part of the AWS Constitution. 
 
The objectives were simple:  “To advance the science and art of welding in all its branches.  To 
afford the members opportunity for the interchange of ideas with respect to improvements in the 
welding art, and for the discussion of all matters bearing upon the practice of the art of welding, 
and for publication of information thereon.” 
 
Today, consistent with its constitutional provisions, the American Welding Society’s role is to be 
the recognized authority on welding and related technology by dissemination of information and 
educational activities. 
 
The seven specific missions of the Society are as follows: 
 
1. Provide guidance and services to our members, to all of the individuals and 

organizations comprising the welding community, and to the general public. 
 

2. Serve as the voluntary consensus standard developing body for codes, standards, 
specifications and recommended practices. 
 

3. Provide for career development and training opportunities through conferences, seminars, 
courses and other educational resources. 
 

4. Provide for technology transfer through publications, meetings, discussions,  
exhibitions, data banks and other means. 
 

5. Promote and encourage welding research, and the application of such research, primarily 
through cooperative efforts with others (societies, associations, government agencies, 
universities and research centers). 
 

6. Promote and encourage continued improvement in the reliability of welded  
products through personnel certification programs and other means. 
 

7. Promote and encourage cooperation, exchange of information and research within the 
international welding community through participation in other national and international 
organizations and activities related to welding, welding research, welding standard 
preparation and welding technology transfer. 
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Education 

 
Having within its membership most of the outstanding professionals in its field, the American 
Welding Society has a major responsibility to advance welding and joining science and 
engineering.  It is the responsibility of the AWS Education and Conferences & Seminar 
Departments to: 
 
 Upgrade education and usefulness of individuals engaged in welding by offering 

educational programs in welding and joining science and technology, codes, and 
standards. 

 Inform its members of new technologies, materials, and methods. 
 Promote high standards in instruction of welding and joining science and  

technology. 
 

The strategy to attain these objectives is to: 
 
 Develop educational courses covering fundamental knowledge of welding. 
 Develop topical conferences aimed at the state-of-the-art technology of problem areas. 
 Develop programs to prepare welding personnel for the different certifications offered by 

AWS. 
 Develop professional courses through the appropriate committees. 
 Organize courses for companies to offer in-house. 
 Develop a five-year plan to be updated annually which reflects the anticipated needs of 

the welding industry, economic conditions, and available resources.  This will be the 
basis for formulating long-range goals. 
 

The Departments are staffed with experienced and trained individuals in academia to develop 
and execute conference, seminar and clinic programs to reach these objectives. 
 

Technical Services 
 

Codes, Standards, Specifications, and books on welding. 
AWS, through its codes, standards, specifications, recommended practices, and books on 
welding, advances the proper use of welding.  These standards are correlations of reliable 
research and industrial data formulated by outstanding authorities from all phases of industry and 
government.  They encompass welding fundamentals, symbols, testing, definitions, filler metals, 
training, inspection quality control, processes, qualification and certification of welding 
procedures and personnel, and industrial applications.   Publications are available to members at 
reduced prices.  A catalog is available upon request. 
 
The AWS Technical Department employs a staff of engineers to provide limited technical 
services to members in solving their day-to-day welding problems.  A listing of available 
consultants for welding engineering or plant welding problems is available on the AWS website. 
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Technical Committees 
The Society’s technical committees number over one hundred committees and subcommittees 
consisting of well over nine hundred industrial, educational engineering and scientific 
authorities.  This phase of the Society’s activities is planned to provide maximum assistance to 
the welding industry. 
 
The work of these committees consists of compiling basic information covering welding and 
allied processes, testing, inspection and production control as applied in different industries, the 
preparation of codes and specifications on filler metals, design, workmanship and inspection for 
vessels, piping and other construction; and assisting the Society’s members in finding the 
answers to questions arising out of production problems, research investigations and the like. 
 
Qualified individuals, primarily AWS members, are cordially invited to serve on the various 
AWS technical committees, including code writing bodies, thereby providing greater opportunity 
for advancement through working with experts in each field.  The technical knowledge gained by 
working on these committees is the surest road to growth and advancement. 

 
Cooperation with Other 

Organizations and Countries 
 

Welding Research Council 
The Society, through the Welding Research Council of the Engineering Foundation, has 
provided an organizational machine for making available the leading private and governmental 
laboratories.  This council is sponsored by the American Welding Society, American Civil 
Engineers, ASM International, American Society of Mechanical Electrical and Electronic 
Engineers, and the Society of Naval Architects, and Marine Engineers.  
 
International Institute of Welding 
AWS serves as Secretariat for the American Council of the International Institute of Welding.  
Through this body, AWS participates in the IIW and has active delegations on its sixteen 
Commissions which collect, coordinate, and disseminate information and recommendations 
covering world-wide use of welding and allied processes. 
 
The Society appoints qualified members to represent the U.S. at meetings of the International 
Organization for Standardization (ISO) Committee on Welding.  It also acts as technical advisor 
to the American representation on the International Electrotechnical Commission’s Committee 
on Welding. 
 
In addition, AWS acts as the U.S. distributing agent for many international publications on 
welding.  The AWS Member, therefore, has an almost inexhaustible store of knowledge 
available upon request. 
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Service to the Industry 
 
The participation of industry and industry personnel in AWS activities will result in increased 
and more economical use of welding and allied processes, improved welding engineering, and 
therefore, a better and less costly product.  For those engaged in the merchandising of welding 
products, machines, apparatus or supplies, AWS Section activity within their area is 
indispensable.  To all who participate, Section activities can provided continual updating of 
knowledge, the sharing of valuable information and the opportunity of meeting important 
contacts in all branches of the field from welding instruction, research and consultation, the 
manufacture and distribution of equipment, to the actual application of techniques and 
inspection. 
 
On the national level, there are over 160 technical, safety and health, educational and various 
publication committees and task forces, as well as the governing councils and the Board of 
Directors.  Participation means that your voice, your ideas and opinions, and your experiences 
can have a direct influence in building the future. 
 

 
Professional Status 

 
Members direct the affairs of the Society; they elect officers and have a headquarters staff to 
carry out their wishes – which opens up a whole new field of opportunity. 
 
Today, the Society is recognized as the leading scientific organization in the world devoted to the 
advancement and interest of welding and allied processes.  Among its members will be found the 
world’s leaders in education, government, and industry dealing with the art and science of 
welding.  Civil, mechanical, electrical and chemical engineers, physicists and metallurgists will 
be found in its technical roster.  Presidents and vice-residents in charge of engineering, of 
production and control are in its management group.  Deans, directors, doctors of science, and 
professors are prominent in many of its research and educational activities.  AWS includes 
welders, inspectors and technicians of all levels, as well as thousands of students who promise to 
be its life-blood of tomorrow.  As a member of the American Welding Society, the accumulated 
knowledge of close to a century in welding research is available. 
 

Welding Handbook 
 

The Welding Handbook is published in several volumes that cover fundaments of welding, gas, 
arc and resistance welding processes, as well as other metal joining and cutting processes, metals 
and their weldability, and applications of welding.  Volumes of the Welding Handbook are 
revised tri-annually.  The most recently published volume of the Welding Handbook is made 
available to those who join as Individual Members for a minimal fee.  Past volumes of the 
Handbook are available to all classifications of membership at a special reduced price. 
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Welding Journal 
 

Recognized as the world’s leading welding magazine, the Welding Journal contains articles on 
all welding, cutting, and related processes and their applications, new products, news of the 
industry and activities of AWS.  Included in the Journal is the Welding Research Supplement 
containing reports of research work being conducted in leading universities and industrial 
laboratories.  The monthly issues, mailed to all members at no additional cost, contain an 
encyclopedia of engineering and metallurgical knowledge in the field of welding. 
 
Inspection Trends, the magazine for materials inspection and testing personnel is published 
quarterly and received by those certified by AWS.   

 
Annual Meetings & Expositions 

 
An annual Meeting is held each year in metropolitan centers.  These meetings provide an 
opportunity for AWS members to present and hear the latest papers on developments in the 
welding industry.  AWS promotes its members’ participation in formal discussions and seminars.  
These national meetings enable members to meet and exchange views with top engineers, visit 
plants and take part in social events. 
 
The AWS Welding Show is among the top industrial shows in the U.S.  It is held yearly, 
concurrent with the Annual Meeting, and provides an opportunity to see the latest in welding 
equipment, processes and materials. 
 

Certification Programs 
 

The AWS Certification Program continues to grow.  Each year more than 120 CWI scheduled 
exams are offered in cities across the U.S. and abroad.  Currently there are over 19,000 
individuals holding active CWI (Certified Welding Inspector) status. 
 
Other certificates available from AWS include Senior Certified Welding Inspector (SCWI), 
Certified Welding Educator (CWE), Certified Welder (CW) Certified Welding Fabricator 
(CWF), Accredited Test Facility (ATF), NDE Radiographic Interpreter (RI), Certified Welding 
Engineer (CWEng) and Entry, Advanced and Expert-level Welder (S.E.N.S.E.).  In addition, 
new programs continue to be developed by the AWS Certification Committee and staff. 
 
The Certified Welders National Registry is a program designed to allow welders to complete a 
series of standardized skills tests administered by and independent third party.  Records of 
successful applicants will be maintained by AWS in a nationwide welder registry, enabling 
employers to verify welder’s qualifications. 
 

Weldasearch 
 

The Weldasearch System offers a large number of computer based reference lists that cover 
world literature on specific areas of welding technology.  These lists provide full bibliographical 
details on each item together with an abstract of its contents. 
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AWS Board of Directors 

 
AWS is a volunteer led organization, managed by a Board of Directors composed of thirty-five 
individuals as indicated below: 
 
 Twenty-two District Directors elected by the local membership of each respective 

District for a three-year term of office.  Seven Districts elect a new 
District Director per year.   District Directors are nominated by 
their District Nominating Committee. 
 

 One President elected by the AWS membership each year for a one-year term of office.  
The President is nominated the National Nominating Committee. 
 

 Three Vice-Presidents elected by the AWS membership each year for a one-year term of 
office.  Vice-Presidents are nominated by the National Nominating Committee. 
 

 Six Directors-at-Large elected by the AWS membership for a three-year term of office.  
Two Directors-at-Large are elected per year.  Directors-at-Large are nominated by the 
National Nominating Committee. 
 

 One Treasurer elected by the AWS membership for a three-year term of office.  The 
National Nominating Committee nominates the Treasurer. 
 

 Two Past-Presidents for a one-year term.  The immediate Past President automatically 
fills one of these offices and the other Past-President is appointed by the President-elect 
with approval of the incoming Board of Directors. 
 

Total:  35 members 
 
Qualification and responsibilities of these individuals are given in Article IV and Article V of the 
AWS Bylaws.  The Board of Directors authority for the management of the Society is provided 
in Article IV of the AWS Constitution. 
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Approved Policy Relating to Surveys Conducted 
Using the American Welding Society Name 

 
1. This policy relates to any survey that is conducted by any  

American Welding Society (AWS) Section or other group employing, displaying, or 
otherwise indicating that the survey relates to the activities of the American Welding 
Society. 

 
2. A survey is defined as an information gathering activity conducted 
 by mail, personal interview, telephone, or any other method of 
 communication, except normal AWS activities. 
 
3. All surveys conducted which represent AWS or lead the surveyor  

to believe the survey is being conducted by AWS or for the benefit of AWS or approved 
by the AWS shall be authorized by the Executive Director and President. 

 
4. Upon completion of any survey approved by AWS, the results of  

such survey shall be reported to the President and Executive Director of the Society. 
 
5. Surveys relating to a Section’s local meeting activities are exempt from the requirements 

of this policy, (meeting time, night, program, etc.) but are subject to Section Officer 
approval. 

 
6. All Directors-at-Large, District Directors in Districts involved, and Chairmen of all 

Sections within or adjacent to the area involved in the survey shall be notified prior to the 
start of any contacts and survey of the following: 

 
 Organization involved, i.e., AWS Section, AWS office, AWS ES Committee, Joe 

Doe Welding Shop. 
 

 Purpose and/or content. 
 

 Scope (copy of survey or script). 
 

 Description of persons to be surveyed (random selection, Section membership, etc. 
be specific). 

 
 Time span of survey (starting date, duration, report date). 

 
 Is survey commercial or commercially involved? 

 
 What organization is bearing the cost of the survey, or is it on a voluntary basis? 

 
 Is cooperation and/or assistance of Section Officers, Directors, etc. desired, needed, 

or requested? 
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Authority to Speak or Act for the American Welding Society 

 
Only those persons who have been authorized to speak for, or act on behalf of, the American 
Welding Society, in accordance with the Society Bylaws, Board of Directors Rules, or the Rules 
of Operation of AWS Committees, may so speak or act and shall so speak or act only with 
respect to those matters on which they have been authorized to speak or act. 
 
No person not authorized to speak for or act on behalf of the Society shall represent or hold 
himself out to any other person as possessing or exercising, whether expressly or implicitly, such 
authority. 
 
No person shall have the authority to bind the Society, either orally or in writing, without the 
prior (written) approval of the Board of Directors. 
 
In the area of Codes and Standards development and Codes and Standards interpretation, the 
Society shall conform to all mandatory Government Standards, American National Standards 
Institute, and current AWS rules as approved by the Board of Directors. 
 
In keeping with the above policy, the Board of Directors requests a disclaimer statement be made 
by AWS members and members of AWS committees when speaking or writing to individuals or 
groups, to prevent any chance of statements being mistaken as representing those of the 
American Welding Society.  A recommended disclaimer for such purposes is “The opinions and 
statements I express are my own and do not represent those of the American Welding Society.” 
 

Policy for American Welding Society 
Written Communications 

 
In view of recent court decisions imposing full responsibility for the actions and conduct of the 
members, it is extremely important that all communications, including those to persons or 
organizations who are not members of the Society, accurately reflect Society policy.  Failure to 
comply with the following requirements and procedures may result in termination of 
membership in the American Welding Society as provided in Article I, Section 3 (d) or the 
Bylaws. 
 
Use of Society Stationery 
Society stationery should be used only for authorized Society activities and for normal 
communications among the members of the Society.  Any communications dealing with Society 
policy, or the interpretations of codes or standards adopted by the Society, should first be sent to 
National for review and approval by an appropriate Officer of the Society or an authorized 
member of the Staff. 
 
Use of Society Titles or Offices 
Any correspondence signed by an Officer, Director, Committee Chairman, Committee Member, 
Section Officer, or Staff Member should be considered as an official communication from the 
Society and should be consistent with the policies and positions of the Society.  This does not in 
any way prevent or inhibit an expression of personal views or dissenting viewpoints on matters 
being considered within the Society.  Extreme care must be exercised to be sure that such views 
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are being expressed as those of the writer rather than as official positions of the Society. 
 
Communications Intended for Publication or Dissemination  
Any communication that is submitted or intended for publication or dissemination that purports 
to represent the official position of the Society, or which could be interpreted to reflect the 
official policy or position of the Society, must first be submitted to National and approved by an 
appropriate Officer of the Society. 
 
Policy on Replies to Inquiries Related to Interpretation of Standards 
 
Official AWS interpretations shall be made: 
 

 Only with the concurrence of the relevant Technical Committee(s) 
 

 Only by someone who does not have a conflict of interest with the inquirer or his/her 
employer, even if he/she would normally draft the reply as Chairman of the Committee. 

 
 Through the AWS Staff person representing the cognizant Committee. 

 
Respondents are not authorized to speak or write on behalf of the American Welding Society 
except as defined in this policy statement, and may not use official AWS stationery or logo 
without written permission of the AWS Board of Directors. 
 
Requests for interpretation of AWS standards shall be reduced to writing.  No oral interpretation 
shall be given. The Welding Journal shall regularly publish such inquiries and the written 
answers given to them. 
 
If any oral opinions are given, the replier shall make it clear that he/she is giving his/her personal 
opinion and not the official interpretation of the Society. 
 
AWS does not and will not endorse any specific brand of product. 
 
By issuance of any publication, the American Welding Society does not assume any liability for 
its use.  Each prospective user should make an independent investigation of a publication before 
applying it to this work.  This should be made clear in all publications and in replies to inquiries. 
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General Section Information 

 
Section Operations 

 
AWS Sections hold from three to nine meetings annually.  Technical programs are comprised of 
illustrated lectures by recognized authorities on welding applications, processes, procedures, 
apparatus, equipment, materials, design, fabrication, inspection and quality control. 
 
In addition to regular monthly meetings, generally September to May, many Sections hold 
educational lectures and courses, arrange industrial and educational inspection trips and other 
events of general interest.  Frequently, several Sections merge their efforts and hold regional 
conferences.  Some arrange joint meetings with other engineering societies.  Many reserve one 
meeting a month to focus on students.  The Section meeting provides an excellent opportunity 
for hearing, discussing and presenting welding papers of direct interest to you as a member, for 
the interchange of ideas to aid in solving your welding problems, and is a useful vehicle for 
forming valuable local contacts in the industry. 
 
Participation in AWS Section activities can be enjoyable, educational and profitable in 
experiences gained and business acquaintances acquired.  There are AWS Sections in nearly 
every industrial center in the United States, and many more are in the process of being activated 
through the efforts of interested members. 

 
Many AWS Sections conduct a least one social or recreational activity each year.  Members may 
join in picnics, tournaments, dances, cruises and other entertainment.  Many lasting friendships 
are formed because of common interests and experiences shared. 
 

Annual Reports 
 
The Society Bylaws require that each Section prepare and submit an Annual Report, covering the 
fiscal year June 1 to May 31, to National.  This report should be received at National by July 1.  
Part I of the Annual Report is sent to the Section Secretary on April 1, and Part II, the financial 
statement, is sent to the Section Treasurer on May 1.  The original copy should be mailed to 
National, second copy to the District Director, and the third copy retained for the Section files. 
 
Under existing regulations, banks and corporations paying interest or dividends are required to 
report such payments to the Commissioner of Internal Revenue using an official number for the 
recipient of such payments.  If your Section receives such payments you should provide the 
number “13-0434890-N” to the bank or organization making the payment.  Sections should not 
submit any report to the Collector of Internal Revenue.  The report of all Sections is covered in 
the consolidated report submitted by the Society.  The Annual Report is an AWS Bylaws 
requirement.  Your Section will not be entitled to receive its Anniversary Payment unless this 
report is received at National by July 1.  The annual Section rebate will be reduced by 25 percent 
if the Annual Report is received after July 1, and by 75 percent if received after September 15.  It 
is the duty of the Section Chairman to be certain that the report is completed and mailed as 
indicated. 
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Submission of Meeting Reports for Publication  

In the Welding Journal 
 
Report Section meetings by the formula provided by the Section Meeting/Event Report form. 
Include date of meeting, speaker’s full name, his or her title, company affiliation, and a summary 
of the talk. Reports can also be submitted on-line through the AWS Web site at 
www.aws.org/Sections/SecEvent.html. 
 
For Section News, we print what happened at the meeting. For events planned for future 
meetings we provide the Section Events Calendar. Please submit the two types of information 
separately. Any special activity in which your Section is honored, or an activity in which your 
Section has served the community, or a notable occurrence in which your Section played a part 
(including student chapters), we will be happy to print. Be sure to give us a day phone number or 
your e-mail address if we need to reach you for additional facts or names. 
 

Photos 
Glossy 35-mm prints are acceptable. We will print at least one photo for each Section meeting 
and special event if the pictures are clearly focused and properly exposed. If they are fuzzy, 
blurred too badly, lacking in contrast because they are too dark or too light, they are too poor to 
print.  
 
It helps if the faces of all the people identified are showing. Interesting pictures have people 
doing things relating to the meeting activity. However, if a posed picture works, that’s okay. If 
awards are being presented to a group of people, please send one photo of the whole group rather 
than photos of each individual. Be sure to identify everyone in the group shot.  
 
The photos must have captions. Individuals should always be named from left to right, and be 
sure names are spelled correctly. 
 

Digital Cameras 
The digital cameras commonly available on the market are fine for placing images on the 
Internet, but not all provide the quality necessary for reproduction in a magazine. Therefore, 
unless your camera is capable of providing an image with a minimum resolution of 266 dpi (dots 
per inch, not pixels), we cannot print images electronically transferred to the Welding Journal. 
Also, we cannot use laser prints of digital pictures. They just do not have quality necessary for 
printing. 
  
If you do have a digital camera capable of producing a 266-dpi image (3.3 megapixel, 2240 x 
1500, capacity is adequate), the image must be transferred as a JPEG, TIFF, or EPS file in 
CMYK or grayscale mode for a MacIntosh platform. An image 2 x 3 in. is sufficient. Files larger 
than 68k are too large for e-mail attachments. If you have something larger, please send it on a 
zip disk or CD. Images embedded in a Word or PDF document cannot be used. Images must be 
sent as a separate file. 
 

Publishing Schedule 
Meeting reports received before the 20th of the month will be published in the second issue 
following. Example: a report received on November 18th will go into the January issue. Meeting 
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reports received after the 20th of the month will be published in the third issue following. 
Example: a report received on November 21 will go into the February issue. 
 

Special Events 
Sections desiring special announcements or advance publicity for educational programs or other 
activities should send the necessary information to National about 75 days before the event to 
ensure that it appears in the Welding Journal for at least a month before the event.   
 

Contact 
If you have any questions about providing information or pictures for the Section News, contact 
the Society News Editor, at (305) 443-9353. 
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       Awards - Section/District 

 
Rules for procedures regarding specific awards are available on the AWS website, and copies are 
available upon request.  For a listing of Section Awards, see the information listed in the Awards 
Committee Chairman section in this manual. 

 
 

Section Boundaries 
 
New Section Boundaries 
When a new Section is formed, the boundaries are proposed by the new Section, working in 
conjunction with the District Director.  Boundaries are to be determined by county lines.  If the 
boundary proposal does not affect the boundaries of any other Sections or Districts, the proposal 
is to be submitted to Member Services at AWS Headquarters for inclusion on the next Districts 
Council agenda for approval.  If the proposal affects the boundaries of adjacent Sections or 
Districts, the instructions given below on changing Section boundaries should be followed. 
 
Section Boundary Changes 
Sections initially recommend changes to the boundaries of their Section, working in conjunction 
with neighboring Sections.  When all Sections involved concur with the proposal and all 
boundary changes are within one District, these changes are then passed on the District Director 
for review and concurrence.  If the proposed changes intersect District boundaries, then the 
District Directors of the affected Districts must work together to achieve concurrence on the 
changes.  When the District Director(s) is (are) satisfied with the proposed changes, they are to 
be sent to Member Services at AWS Headquarters for inclusion on the next Districts Council 
agenda for approval. 
 
Copies of approved boundaries for all AWS Sections are available from Member Services upon 
request. 

 
District Conferences 

 
Each year District Conferences are scheduled during the months of May and June to allow all 
Sections within that particular District to interact with each other, their District Director, and a 
representative from National.  Section representatives to the Conference participate in idea 
sharing and discussions on various Section activities and events.  They are also updated on 
National activities and new programs.  Attendees also participate in the important task of 
selecting the District scholarship recipients from their area, as well as recipients for the various 
District/Section awards for that year.  Sections will receive notification of the date and location 
of the Conference by the District Director and Host Section.  Sections represented will be 
entitled to receive the following reimbursements from National, as applicable, for their 
participation: 
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District Conference Reimbursements 

 
Travel Reimbursement 

 
National reimburses travel expenses up to two (2) representatives per Section if those individuals 
travel a distance greater than 100 miles one way from their Section’s home city to the site of the 
District Conference. 
 
The amount shall be the city-to-city mileage as given in published atlases or road maps at the 
current IRS mileage allowance or airfare, whichever is less.  Host Sections are not eligible for 
any mileage reimbursement. 
 
Travel reimbursement will be paid to participants attending District Conference Meetings held in 
Alaska, Hawaii, Puerto Rico, Canada and Mexico.  This reimbursement would not exceed: 
 

A. Actual travel costs. 
B. The average of the five past years of total travel reimbursement for District 

Conference attendance. 
 

Travel reimbursement forms must be completed, signed by the District Director, and returned to 
the Member Services Department for reimbursement.  Customer copy of airline ticket must be 
attached if travel was made by air. 
 

Host Section Reimbursement 
 
The District Conference attendance rebate for Host Sections is as follows: 
 
 District Conferences with less than 17 attendees will be 
 reimbursed at a base rate of up to, but not to exceed, $250 plus  

$10 per attendee.  District Conferences with 17 or more attendees 
 will be reimbursed up to, but not to exceed, $25 per attendee. 
 
If expenses are paid by the host Section or District Director, a receipt(s) must be submitted to the 
Member Services for reimbursement. 
 

Section Representative Rebate 
 

All Sections receive a Section Representative rebate of $50 for the first representative $25 for the 
second, and $25 for the third, not to exceed $100 per Section.  This reimbursement will appear 
on the Section’s Annual Rebate check (mailed first week in September). 
 
For more information on District Conferences contact the Member Services Department. 
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. 
Section Officer Nominations 

 
The success of the AWS Section operation depends mainly upon the caliber of its officers.  The 
selection of the nominees for officer is the responsibility of the Section Nominating Committee. 
 
Accordingly, this Committee is entrusted with the welfare of the Section.  This Committee, 
during its deliberations, should never be influenced by other than the long-range welfare of the 
Section.  It is the duty of the nominating Committee to choose the right individual with the 
required qualifications.  All individuals nominated for Section Office must be Member of the 
Society. This is especially true in regards to the Chairman, Secretary, and Treasurer, but 
important for all other offices, as well.  More frequently than not, when the Section falters or 
does not advance because of poor “chairman leadership” or inadequate “secretarial services” the 
basic fault is that of poor judgment on the part of the Section Nominating Committee in selecting 
the right individual for the job. Good potential officer material will be found in the ranks of both 
users and suppliers of welding equipment and supplies, in universities and schools, in 
administrative, production, engineering, technical and sales activities.  Try not to perpetuate 
Section Officers in the same office year after year.  Officers should change.  New blood should 
be introduced regularly, as it brings in new ideas and keeps the Section alive. 
 
The Section Nominating Committee should consist of at least three persons - a Chairman and 
two members - all appointed each year by the current Section Chairman with Executive 
Committee approval.  The Chairman should be a past Section Chairman, or at least a past officer, 
one who is currently an active member, and knows which members are active and what their 
qualifications are for elected office.  The other members do not need to be current officers.  If 
possible, the Committee should be representative of a cross-section of local industry.  The 
Section Nominating Committee, upon completion of its task and acceptance of its report, is 
subject to immediate discharge.  This Committee should be appointed at least 90 days prior to 
the Section’s annual meeting. 
 
It is suggested that the Section Nominating Committee report to the Section Secretary within 20 
days of appointment, providing the names of the nominees that they have selected for the various 
elective offices next falling vacant, together with the written consent of the nominees included in 
the report. 
 
Nominations for officers and members of the Executive Committee may be made by petition 
signed by not less than 10 members in good standing of the Section, the names of such nominees 
to be added to the ballot as “nominees by Petition.” 
 
The names of the “Regular Nominees” and of the “Nominees by Petition,” if there be any, should 
be presented at a regularly called meeting and the Chairman declares the closing date for further 
nominations to be ten days thereafter. 
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Summary of Section Status 

 
District Directors are notified of the reporting status of Sections in their Districts through-out the reporting period.  The 
personal contact and interaction between Directors and Sections is especially important for those Sections in danger of 
becoming inactive. Below is a summary of Section status from active Section through a Section being recommended for 
disbandment. 
 
Reporting Status Reported To Financial 

Status 
Awards 
Status 

Listing in WJ Mailings 

Non-Reporting 
Non-submission 
of Annual 
Report(s) not post-
marked by July 1 

District Director 25% penalty on 
rebate check if 
received before  
9-15 

Section award 
nominations 
permitted 

  

Delinquent   
Non-submission 
of Annual 
Report(s) by 9-15 

District Director 
& 

Districts Council 

75% penalty 
upon submission 

Section award 
nominations 
permitted 

  

Inactive 
Failure to submit 
Annual Report(s) 
in two consecutive 
years 

Districts Council  No awards 
until 
submission of 
report(s) 

Inactive status 
reported in the 
January issue 
of the Welding 
Journal 

 

Disbanded 
Failure to submit 
Annual Report(s) 
in three 
consecutive years 

Board of 
Directors  
 
Designated as 
Disbanded by 
BOD at the 
recommendation 
of Districts 
Council 

Assets assigned 
to Disbanded 
Sections shall be 
transferred to 
Society 
Headquarters 

 Disbanded 
status reported 
in the January 
issue of the 
Welding 
Journal 

Section Members 
notified by mail 
of Disbanded 
status and 
assigned to 
nearest Section 
unless Member 
specifies a 
preference 

 
1. Delinquent Sections are to be reported at the First Districts Council Meeting of the fiscal 

year. 
 

2. Failure to submit Annual Report(s) in two consecutive years will result in the 
recommendation for Inactive Status 

 
3. Failure to submit Annual Report(s) in three consecutive years will result in the 

recommendation for Disbanded Status.   
• Assets assigned to Disbanded Sections shall be transferred to Society Headquarters.  
• Section Members will be advised by mail of the Disbanded status of the Section and shall 

be assigned to the nearest active Section unless the Member selects a different Section. 
 

4. Sections designated as Inactive or Disbanded shall be reported in the   
January issue of the Welding Journal. 
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Bylaws 
 
The Section Bylaws Committee should consist of three individuals, a Chairman and two 
members.  Appointments should be made by the Section Chairman, subject to approval by the 
Section’s Executive Committee.  This Committee need not be a continuous committee.  It should 
be appointed when a new Section is organized or when the occasion requires bylaw revisions.  It 
should be discharged when it has completed its assignment. 
 
The Bylaws of the Section shall not be in conflict with the Constitution and Bylaws of the 
National Society nor with the rulings of the National Board of Directors. 
 
A suggested set of approved Section bylaws for new Sections and for existing Sections who may 
wish to consider changes to reflect their growth over the years is provided in the following 
pages.  New or revised Section Bylaws must be submitted to AWS National for inclusion in the 
Section’s folder.  Bylaws should be mailed to Member Services.   Copies your current Section 
Bylaws are available upon request. 
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SUGGESTED BYLAWS FOR AWS SECTIONS 

 
BYLAWS OF ____________________________________________SECTION OF THE 
AMERICAN WELDING SOCIETY, INC. 

 
ARTICLE I 

 
 
NAME 
Section 1.  The name of this organization shall be the _____________ Section of the 

American Welding Society, Inc., hereinafter called the Section. 
 

         ARTICLE II 
 

OBJECTS 
Section 1. The objects of this Section shall conform to those of the American 

Welding Society, Inc., hereinafter called the Society.  The objects of the 
Society shall be: 

(a) To encourage in the broadest and most liberal sense the 
advancement of welding; 

(b) To encourage and to conduct research, both basic and applied 
in all sciences as they relate to welding; 

(c) To improve the education and usefulness of personnel engaged 
in and associated with welding activities; 

(d) To engage in and assist others in the development of sound 
practices for the application of welding and related processes; 

(e) To disseminate welding knowledge through its publications, 
meetings, discussions, consultations, exhibits and by any other 
available means; 

 
Thereby fostering public welfare and education, aiding in development of 
our country’s industries and adding to the material prosperity and well-
being of our people. 
 
 
 

ARTICLE III 
 

ORGANIZATION 
Section 1. The organization of this Section shall be subject to the approval of the 

Society’s Board of Directors. 
 

Section 2. Not fewer than fifty (50) members or eligible paid applicants for 
membership in the Society, in either the sustaining or member grades may 
apply for authorization for the organization of a new Section. 

 
Section 3.  Requirements of an Active Section.  To maintain an active status, the 

Section shall: 
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1. Hold at least three (3) meetings during the Section’s membership 
year for purpose of presentation of appropriate papers and 
interchange of ideas and information.  Where practical, this 
Section shall promote inspection trips, educational lectures, and 
courses. 

2. Have a total paid membership of twenty-five Members. 
3. Submit annual reports to the Secretary of the Society in accordance 

with the Society Rules.  Should the Section become inactive, the 
National Secretary shall report the fact to the national Board of 
Directors, which may disband the Section in accordance with the 
Rules of the Society. 

 
Section 4. Should the Section be disbanded, the Section Treasurer shall return to the 

Society all of its remaining funds with suitable accounting for receipt and 
disbursement of funds.  A disbanded Section may be reinstated by the 
National Board of Directors in accordance with the Rules of the Society. 

 
 

ARTICLE IV 
 
MEMBERSHIP 
Section 1. All members of the American Welding Society, namely, Sustaining 

Members, Members, Transitional Members, Student Members, Retired 
Members, Honorary Members and Life Members, residing within the 
bounds of this Section except those who have joined another Section in 
accordance with the National Bylaws of the American Welding Society 
and all others who have chosen to join this Section shall be members of 
this Section. 

 
Section 2.  All Members other than Student Members of this Section who are in good 

standing shall have the right to vote and hold office. 
 

Section 3.  Eligibility for membership shall be in accordance with Article 1 Section 1 
of the Bylaws of the Society. 

 
 

ARTICLE V 
 

MEETINGS 
Section 1.  Regular meetings of this Section shall be held at such time and place as 

determined by the Executive Committee. 
 

Section 2.  The annual meeting of this Section shall be held in the Month of (April or 
May*) of each year for the election of Section Officers and Executive 
Committee for the coming year, and for the transaction of such other 
business as may require action by this Section’s membership. 

 

                                                 
*   Select one month for annual meeting. 
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Section 3. The membership and fiscal year of this Section shall commence on June 1 
and end on May 31 to coincide with the Society’s fiscal year. 

 
 

ARTICLE VI 
 

MANAGEMENT 
Section 1. The Officers of this Section shall consist of a Chairman, a First and 

Second Vice Chairman, a Secretary and a Treasurer, all of whom shall be 
elected for a term of one year by the Section at the Charter Meeting and 
each annual meeting thereafter.  The Chairman, the First and Second Vice 
Chairman shall not be eligible for election to the same office for more than 
two terms in succession. 

 
Section 2. The management of this Section shall be vested in an Executive 

Committee consisting of the Officers of the Section, the immediate Past 
Chairman and (three or six) Members-at-Large**. 

 
Section 3. At the Charter Meeting of this Section, one-third of the Members-at-Large 

of the Executive Committee shall be elected to serve for one year, one-
third for three years.  At each annual meeting thereafter, one-third shall be 
elected to serve for three years. 

 
Section 4. The Executive Committee shall have power to fill vacancies in its 

membership, such member to hold office for the unexpired term of the 
vacating member. 

 
Section 5. The Executive Committee may hold meetings, subject to the call of the 

Chairman, as frequently as the interests of this Section require. 
 

Section 6. At all meetings of the Executive Committee, a majority shall constitute a 
quorum.  Any member of the Executive Committee not present for three 
consecutive meetings may be asked by the Chairman to vacate the position 
held. 

 
Section 7. All obligations of this Section shall be paid by check, drawn to the account 

of this Section.  These checks must be signed by the Treasurer and/or one 
of several other persons designated by the Executive Committee to have 
this authority. 

 
Section 8. The Chairman of the Executive Committee may request an audit of the 

Section’s books at any time.  The outgoing Chairman and incoming 
Chairman shall audit the books at the end of the fiscal year and sign the 
same before making out the annual report, and at any time there is a 
change of Treasurer. 

 

                                                 
** Specify a sufficient number to satisfy the requirements of this Section. 
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ARTICLE VII 

DUTIES OF  
OFFICERS 
Section 1. CHAIRMAN – The Chairman shall preside at all meetings of the Section 

and of its Executive Committee.  He/she shall act as chief executive 
officer of this Section subject at all times to approval of the Executive 
Committee. 

 
Section 2. FIRST VICE CHAIRMAN – The First Vice Chairman shall perform the 

duties of the Chairman in the event the Chairman is absent or unable to 
act.  He/she may be designated to serve as Program Chairman of this 
Section. 

 
Section 3. SECOND VICE CHAIRMAN – The Second Vice Chairman shall perform 

the duties of the Chairman in the event both the Chairman and First Vice 
Chairman are absent or unable to act.  He/she may be designated to serve 
as Membership Chairman of this Section. 

 
Section 4. SECRETARY – The Secretary shall keep minutes of all meetings of the 

Executive Committee.  The Secretary shall keep an accurate record of all 
members of this Section and shall periodically check the roster with the 
records of the Society.  This member shall be custodian of all papers and 
non-financial records of the Section and shall perform the usual duties of a 
recording and corresponding Secretary.  The Secretary, or such person as 
designated, shall submit a report in writing of each meeting of the Section 
to the National Secretary of the Society (Section Meeting Report Form), 
with a copy to the District Director.  The Secretary shall make an annual 
report to the National Secretary of the Society, with copy to the District 
Director.  If absent these duties fall upon the other officers in the 
following order: Chairman, Treasurer, First Vice Chairman and Second 
Vice Chairman.  Bring to the attention of the Chairman all 
correspondence, bulletins, notifications, and matters affecting the 
Section’s activities as well as those which the Chairman should bring 
before the Executive Committee, under the direction of the Chairman.  
Arrange for and supervise the mailing of all Section meeting notices to all 
on the mailing lists of members, prospective members, approved 
organizations, District Directors, National Headquarters and other Section 
Secretaries as decided. 

 
Section 5. TREASURER – The Treasurer shall be the financial officer of the Section.  

He/she shall keep complete and accurate accounts of receipts and 
disbursements in books belonging to this Section, and shall deposit all 
funds of the Section in the name and to the credit of this Section, in such 
depository as may be designated by this Section’s Executive Committee.  
The Treasurer shall prepare a budget based on anticipated income and 
fixed expenses for submission to the Executive Committee at the first 
Executive Committee meeting of the Section’s fiscal year.  The Treasurer 
shall disburse the funds of this Section as may be ordered by this Section’s 
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Executive Committee, requiring receipt of proper vouchers for such 
disbursements.  A requirement may be made by this Section’s Executive 
Committee to file a proper bond, conditioned upon the performing duties 
of this Section entrusted to him/her.  Prepare annual report of receipts and 
expenditures prior to the end of the fiscal year and forward a copy of the 
report to the Secretary of the Society with copy to the District Director.  
The Treasurer prepares for each meeting of the Executive Committee a 
report on the financial status of the Section.  Retain canceled checks for a 
minimum of _____ years and a maximum of _____ years before disposing 
of them.  (The statute of limitations varies according to state.  Check 
regulations applicable in your state.)  The main obligation of the Treasurer 
is to serve as custodian of all Section funds.  To fulfill this obligation, the 
Treasurer must insist upon being made aware of every Section activity and 
be informed as to the possibility of its need for funds, the amount of such 
and the frequency.  At no time should approval be given to the financing 
of projects if the Section’s welfare is not indicated.  While overruled by 
the Chairman and Executive Committee, a valid objection must by made 
to the action taken, it is the duty of the treasurer, for the record, to insist 
upon registration of this negative vote in the minutes of the Executive 
Committee meeting.  When is appears that the Section’s operations are 
consuming funds beyond those provided in the budget, it is the Treasurer’s 
obligation to bring this matter to the immediate attention of the Chairman, 
Secretary, and Executive Committee with recommendation that either 
certain operations be curtailed or additional ways and means be developed 
for proper financing. 

 
ARTICLE VIII 

 
ELECTIONS 
Section 1.  The Section Chairman shall appoint a Nominating Committee to consist of 

at least three members, one of whom he/she shall designate as Chairman, 
preferably the immediate Past Chairman.  If available among those 
actively participating in Section activities, Past Chairmen should be 
appointed as Nominating Committee members.  The Committee shall meet 
at least 90 days prior to this Section’s annual meetings. 

 
Section 2. The Nominating Committee shall report to the Section Secretary within 20 

days, the names of the nominees that they have selected for the various 
elective offices next falling vacant, together with (if necessary) the written 
consent of the nominees included in the report. 

 
Section 3. The nominees proposed by the Nominating Committee shall be designated 

as “Regular Nominees.” 
 
Section 4. Nominations for officers and members of the Executive Committee may 

also be made by petition by not less than ten members in good standing of 
the Section, the names of such nominees to be added to the slate as 
“Nominees by Petition.” 
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Section 5. The names of the “Regular Nominees” and of the “Nominees by Petition,” 
if there are any, shall be presented at a regularly called meeting and the 
Chairman shall declare the closing date for further nominations. 

Section 6. Members cast their votes in person at the annual meeting.  The candidates 
receiving the largest number of votes for the respective offices shall be 
declared elected and shall assume office on adjournment of the annual 
meeting. 

 
Section 7. In case of a tie in the vote for any office, the Chairman shall cast the 

deciding vote, except in such case where he is involved in a tie vote, the 
most recent Past Chairman shall cast the deciding vote. 

 
Section 8. Provided there are no nominations by petition, and provided that the slate 

of “Regular Nominees” proposed by the Nominating Committee is mailed 
to all Members of the Section at least 45 days in advance of the annual 
meeting of the Section, election may be made by approval of a motion for 
the Secretary to cast a unanimous ballot for the election of those 
nominated. 

 
ARTICLE IX 

 
MISCELLANEOUS 
Section 1. The Executive Committee is empowered to appoint committees 
 for special purposes. 
 
Section 2. The Chairman shall be ex officio, a member of all committees. 
 
Section 3. Proposal for amendments to those Bylaws may be submitted in writing at 

any regular meeting of this Section and, if approved by a majority of the 
eligible voting members present at the meeting, shall be submitted to the 
full membership of the Section.  If approved by two-thirds of the votes 
cast, the amendment or amendments shall become a part of the Bylaws 
provided they are not in conflict with the Constitution of the American 
Welding Society, Inc. 

 
Section 4. These Bylaws shall go into effect immediately upon their adoption by a 

vote of this Section, such adoption requiring at least a two-thirds vote of 
the Executive Committee, as long as the Bylaws are in agreement with the 
National Bylaws as adopted by the National Board of Directors. 
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Section/Division Officers 
 

The following outline lists the various Section/Division Officers and Committee 
Chairmen and explains how these positions are filled.  The first five listed are the 
Officers, followed by Committee Chairmen (listed in alphabetically by Committee). 
 
 Chairman – elected by Section membership 

 
 First Vice Chairman – elected by Section membership 

 
 Second Vice Chairman – elected by Section membership 

 
 Secretary – elected by Section membership 

 
 Treasurer – elected by Section membership 

 
 Awards Committee Chairman – appointed by Chairman, confirmed by the Executive 

Committee 
 
 Certification Committee Chairman - appointed by Chairman, confirmed by the Executive 

Committee 
 
 Education Committee Chairman - appointed by Chairman, confirmed by the Executive 

Committee 
 
 Image of Welding Committee Chairman - appointed by Chairman, confirmed by the 

Executive Committee 
 
 Membership Committee Chairman - appointed by Chairman, confirmed by the Executive 

Committee 
 

 Program Committee Chairman - appointed by Chairman, confirmed by the Executive 
Committee 
 

 Publicity Committee Chairman - appointed by Chairman, confirmed by the Executive 
Committee 
 

 Scholarship and Foundation Section Representative – appointed by Chairman, confirmed 
by the Executive Committee 
 

 S.E.N.S.E. and Student Affairs Committee Chairman – appointed by Chairman, 
confirmed by the Executive Committee 
 

 Technical Representative – appointed by Chairman, confirmed by the Executive 
Committee 

 
It is suggested that the Executive Committee consist of the Section Chairman, First Vice 
Chairman, Second Vice Chairman, Secretary, Treasurer, the two immediate past Section/ 
Division Chairmen, and three or more Members-at-Large.  The Members-at-Large are voted onto 
this Committee whereas the other above mentioned Committee Members are automatically 
members due to their Office.  By Section/Division vote, the membership may decide to include a 
Standing Committee Chairman on the Executive Committee. 
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Section Executive Committee 

 
The affairs of the Section are managed by the Section Executive Committee.  Generally, the 
duties of the Executive Committee are: 
 

1. Manage the affairs of the Section, except as otherwise provided by law, or by the 
Section’s Bylaws. 

 
2. Purchase or otherwise acquire for the Section any property rights and privileges 

which the Section is authorized to acquire. 
 

3. Approve appointments to Section Committees and proposed activities. 
 

4. Determine who shall be authorized to sign on behalf of the Section, notes, receipts, 
acceptances, endorsements, checks, releases, any and all contracts and other 
documents, and to make such authorization.  

 
5. Perform such other acts as may be necessary to carry out the purpose of the Section 

and the Society. 
 

In case of vacancy occurring on the Section Executive Committee through death, resignation, 
disqualification or other cause, the Executive Committee should appoint a successor to hold 
office for the unexpired portion of the term of the retiring member. 
 
Members-at-large of the Executive Committee should never be changed completely.  Each 
year only one-third or, at the most, one-half, should be retired.  To accomplish this, one-half 
of the total should be nominated and elected for a two-year term, or one-third of the total for 
a three-year term.  The immediate past Chairman should automatically serve either a one or 
two-year term.  Members-at-large should not be eligible for re-election to the same office 
until at least one full term (two or three years, whichever is the rule) has elapsed after the end 
of their respective terms.  The Chairman and Vice Chairman generally serve a one-year term 
and are eligible for re-election for an additional term.  Some Sections may call upon the 
Secretary and Treasurer to serve in office for several years. 
 
All members of the Executive Committee are entitled to vote.  However, sound 
parliamentary procedure dictates that the Chairman should exercise his/her vote only when 
necessary to break a tie. 
 
No official business should be conducted by the Executive Committee unless a quorum is 
present.  The “quorum” refers to the number present, not the number voting.  Unless the 
Bylaws provide otherwise, the quorum is the majority of the Committee’s members. 
 
The Executive Committee is essentially the Section’s Board of Directors.  The Section 
Chairman presides at all meetings of the Executive Committee.   In the chairman’s absence, 
the duty falls upon the other Officers in the following order, namely, First Vice Chairman, 
Second Vice Chairman, Secretary and Treasurer.  Meetings of the Executive Committee are 
best held monthly. 
 



 30

New Members-at-large may not be thoroughly familiar with many phases of operation.  
Accordingly, at the first meeting it is important to review the scope and objectives of the 
Society, both Section and National.  It is advisable to provide all new Members-at-large with 
copies of the minutes of the previous three meetings of the Executive Committee so that they 
can familiarize themselves with the most recent business conducted and be prepared to act 
upon new business. 
 
Minutes of Executive Committee meetings are typically recorded by the Secretary.  Each 
member of the Committee should receive a copy of the minutes, approved by the Chairman, 
as soon after the meeting as possible, and at least ten days prior to the convening of the next 
meeting. 
 
A Section will be successful in direct proportion to the interest invested in all of its activities 
by the Executive Committee members, who should hold frequent meetings and give adequate 
attention to the efforts of each of the sub-committees.  The obligation of the Executive 
Committee member does not begin and cease with attendance at the Committee’s meetings.  
Members should promote the Society, the Section, and their objectives to all industry 
representatives when regular business activities permit it. 
 
A Section may allow an interested group in its general area to form a Division.  Such a group 
should have an enrollment of at least 25 interested members before the Section’s Executive 
Committee gives permission to the group to function as a Division of the Section.  In 
instances of this type, it is required that such request receive approval from the National 
Board of Directors prior to providing official sanction to operate in this capacity. 
 
The Executive Committee should (a) extend a standing invitation to their District Director to 
attend all Section meetings, (b) instruct the Section’s Secretary to send notices in advance to 
the District Director regarding each forthcoming meeting, (c) send the District Director 
copies of the minutes of each meeting of the Executive Committee and (d) send a copy of the 
monthly meeting write-up (form provided by the AWS National for publication in the 
Welding Journal) to the District Director. 
 
The Executive Committee is a policy making board.  It should not attempt to handle details.  
It should invite the various Section Standing Committee Chairmen to its meetings, if they are 
do not already serve on the Executive Committee, to discuss and report upon their activities.  
When a problem arises which cannot be assigned to an existing committee, a special 
committee should be appointed, with scope for studying and reporting its recommendations 
to the Executive Committee at a subsequent meeting.  
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Section Chairman 

 
The Chairman is the chief executive of the Section.  Generally, the Chairman’s duties are: 
 
1. Supervise and promote the affairs of the Section under the direction of the Executive 

Committee. 
 
2. Preside at the meetings of the Section, of the Executive Committee, and be an ex-officio 

member of all committees. 
 
3. Appoint alternates when not able to preside or serve in line with his/her established duties. 
 
4. Call meetings of the Executive Committee as frequently as essential to the needs of the 

Section. 
 
5. Submit a report on Section operations for the administrative year to the members at the 

annual meeting of the Section. 
 
6. Maintain the correspondence and records of the office and turn over all records to his/her 

successor. 
 
7. Appoint chairmen to various committees and assign specific responsibilities. 
 
8. Serve as a member on the District Executive Committee. 
 
9. Require periodic progress reports of all committee chairmen. 
 

 10.   Maintain contact with National and the District Director, and keep the Executive  
         Committee and Section members informed of developments. 
 
 11. Appoint a Section Nominating Committee at the February meeting consisting  
         of the latest Past Chairman, to act as Chairman, and at least two other members  

who, by reason of their experience and loyal service, are qualified to nominate persons for 
office who will serve the best interests of the Section and the Society. 

 
12. At the March meeting, call for the report of the Nominating Committee and 

appoint a supervisor and two tellers whose duties will be to certify election results.   
Announce results to the membership at the April meeting. 

 
13. Appoint two or three auditors to make an annual audit of the Treasurer’s books and accounts, 

and submit their report at the organization meeting to be held in June. 
 

14. Make sure the Section’s Annual Reports, Part I and Part II, are mailed on time to National in 
Miami, before the deadline of July1, with copies to the District Director. 
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The Section Chairman serves as chairman of the Executive Committee.  When inducted, the 
Chairman should be prepared to announce the frequency and time for Executive Committee 
meetings, acquaint the Committee with the selection of Section committee appointments and 
recommend approval, acquaint them with the proposed program for the forthcoming year, and 
receive their suggestions. 
 
It is essential that the Chairman be familiar with parliamentary procedure.  It is the Chairman’s 
function to see that the Executive Committee performs the duties of its office.  In 
Sections/Divisions where the management organization is small, the Chairman should assign 
working committee projects to each member of the Executive Committee in the manner for which 
each member is best qualified. 
 
The overall general responsibility for the execution and supervision of the Section’s activities have 
been placed by the membership in the hands of the Section Chairman.  The responsibility is 
therefore great and the office gives the authority to delegate duties and powers.  The Chairman 
must discharge the duties of the office, know the requirements and objectives of the National 
Society and the Section, give as much time to the activity as is required by the duties of the office 
and be aware of the needs of the welding industry in his/her area.  The Chairman will fail to 
advance the Section’s progress by becoming lost in details.  He/she must use good judgment in 
making appointments and allow appointees the necessary authority for executing their 
assignments.  It is essential that the Chairman be familiar with all sections of the Operations 
Manual, as each section deals with activities where the Chairman takes part in responsibility.  The 
Chairman’s final responsibility is to turn over all Section correspondence and related material to 
his/her successor. 
 
The Chairman can devote only a portion of time to Section management.  Since Section 
continuance is dependent upon voluntary service, it is important to delegate Section duties to as 
many members as are appointed and willing to share management responsibility.  Considerable 
care should be exercised by the Section Chairman when selecting the members to serve on the 
various committees.  Never should a committeeman be appointed on the basis alone of being 
available and a nice person.  The first requisite is either experience in or adaptability for the work.  
The second is willingness to assume the responsibility, and the third is availability.  Committees 
are wasteful unless they function and produce.  Inactive committees should be discharged.  Be 
certain to clearly define the committee’s scope, offer them suggestions, and provide assistance 
when requested.  Require periodical reports until the task has been completed.  Express 
appreciation for work done, even if in your opinion the effort and results fell short of the need. 
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First Vice Chairman 
 

The First Vice Chairman is the second chief executive of the Section.  In the absence or disability 
of the Chairman, all duties of the “Chair” fall upon the First Vice Chairman.  Generally, the duties 
are: 
 
1. Assume all duties in the absence or disability of the Chairman. 
 
2. Serve as first assistant to the Chairman. 

 
3. At the Chairman’s direction, accept the responsibility for specific Section activities. 

 
4. Serve as Program Chairman for the Section. 

 
5. Serve a ex-officio member of all major committees. 

 
In general, the main duty is to assist the Chairman.  This can best be done by accepting the 
responsibility for supervision of the Section’s committees.  The First Vice Chairman should act as 
a team leader for the Program, Technical, Education and any other special committees. As 
Program Chairman, he/she should present a token of appreciation to the program speaker on behalf 
of the Section.  The First Vice Chairman, or the Executive Committee, should establish a ceiling 
price on the cost of this item. 
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Second Vice Chairman 
 

The Second Vice Chairman is the third chief executive of the Section.  In the absence of both the 
Chairman and the First Vice Chairman, all duties of the “Chair” fall upon the Second Vice 
Chairman.  Generally, the duties are” 
 
1. Assume all duties of the Chairman in the absence of the Chairman and the First  
 Vice Chairman. 
 
2. Serve as second assistant to the Chairman. 
 
3. At the Chairman’s direction, accept the responsibility for specific Section  
 activities. 
 
In general, the main duty is to assist the Chairman.  The Second Vice Chairman should act as a 
team leader for the Membership, Attendance, Hospitality, Entertainment and Publicity 
Committees.  Essentially, they all deal with membership promotion.  The efforts of each of these 
committees must be coordinated in order that the membership is offered a complete package.  The 
Second Vice Chairman may also serve as the Membership Committee Chairman and/or Publicity 
Chairman. 
 



 35

Secretary 
 

The Secretary is the official correspondent for the Section.  In the absence of the Secretary, these 
duties fall upon the other officers in the following order:  Chairman, Treasurer, First Vice 
Chairman and Second Vice Chairman.  Generally, the duties of Secretary are: 
 
1. Maintain the correspondences and records of the office and turn over all records  

and correspondence to the successor.  Retain records and correspondence for a minimum of 
three to five years including current Section Bylaws. 
 

2. Serve as Secretary for all Executive Committee and managing committee meetings. 
 
3. Send notices of forthcoming meetings for which he/she serves a secretary to all  

elected or appointed members and to the District Director at least two weeks prior the 
meeting. 
 

4. Prepare agenda, under direction of Chairman, for all meetings for which he/she serves as 
Secretary. 

 
5. Preside at meeting for which he/she serves as Secretary in the absence of the 

Chairman and Vice Chairmen. 
 

6. Send copies of the minutes, following approval by Section Chairman, to all meetings for 
which he/she serves as Secretary as soon after the meeting as can be reasonably expected, 
and at least ten days prior to the convening of the next meeting. 
 

7. Send copies of Executive Committee meeting minutes to the District Director. 
 
8. Provide all new Members-at-Large of the Executive Committee copies of minutes of at least 

the last three meetings of the Executive Committee. 
 

9. Become familiar with the bylaws, both Section and National, as well as all rulings affecting 
Section management. 

 
10. Bring to the attention of the Chairman all correspondence, bulletins, notifications and matters 

affecting the Section’s activities as well as those that the Chairman should bring before the 
Executive Committee. 

 
11. Conduct and promote the affairs of the Section in accordance with the bylaws and rulings as 

prescribed by the Executive Committee, under the direction of the Chairman. 
 

12. Turn over all monies received to the Section Treasurer. 
 

13. Coordinate with the Section Publicity Chairman the preparation and mailing to both the 
District Director and National, reports of Section meetings on forms provided by National, 
accompanied by a report on events of meetings which can be used by the Welding Journal 
for publication.  Copy must be received at the AWS office by the 20th of the month for it to 
appear in the Journal two months following.  For example, publication of Section news in 
the September issue must be received at National by the 20th of July.  (See Submission of 
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Meeting Reports for Publication in the Welding Journal found under the Publicity Chairman 
responsibilities). 

 
14. Prepare and send to both the District Director and National the Section Annual Report Part I 

by the due date of July 1 to avoid penalty.  Reports are provided by National and mailed to 
Section Secretaries the first week in April. 

 
15. Send all applications and payments for membership dues received by the Section to National 

for processing. 
 

16. When membership changes are received from National, adjust records and report any 
discrepancies promptly. 

 
17. Maintain member and guest meeting attendance records.  Make records available to the 

Membership Chairman for follow-up on membership promotions. 
 

18. Maintain a current mailing list of organizations and individuals who should receive meeting 
notices in addition to the regular membership. 

 
19. Arrange for and supervise the printing and mailing of all Section meeting notices to a mailing 

list of members, prospective members, approved organizations, District Directors, National 
and other Section Secretaries as decided. 

 
20. Supervise the activities of an Assistant Secretary, if authorized. 

 
21. Maintain a current roster listing addresses, telephone numbers, and email addresses of all 

members of the Executive Committee and others designated by the Executive Committee. 
 

22. Notify the AWS office of changes in mailing addresses of members. 
 

The Secretary must take an interest in all phases of Section operation, and must keep aware of all 
work being done and projects underway, as the Secretary may be called upon to take over, 
temporarily, the duties of an absent officer or committee chairman.  It is the Chairman’s obligation 
to keep the Secretary informed regarding their Society business activities.  All of the Section’s 
business should pass across the Secretary’s desk. 
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Treasurer 
 

The Treasurer is the official custodian of the Section’s funds, receiving the Section’s money and 
disbursing it only upon orders made by proper authority.  In the Treasurer’s absence, the duties are 
to be administered by the Chairman with the knowledge of the Secretary and the Executive 
Committee.  In the absence of the Chairman and the Treasurer, the duties are administered by the 
Fist Vice Chairman.  Generally, the Treasurer’s duties are: 
 
1. Be responsible for receipts and disbursements of Section funds. 
 
2. Maintain records of this office and turn over all records and correspondence to his/her 

successor. 
 

3. Attend meetings of the Section’s Executive Committee and provide Committee  
and the Section Chairman periodical reports as requested. 
 

4. Serve as Chairman of the Section’s Finance Committee. 
 
5. Provide the Executive Committee and the Secretary copies of minutes of all  
 Committee meetings over which he/she presides. 
 
6. Arrange a satisfactory method, approved by the Executive Committee, for the 

Section’s checking account with approved officer signatures for withdrawal, etc.  The 
Section bank account should be carried in the name of the “The ________ Section of the 
American Welding Society” to avoid any possible conflict with National funds. 
 

7. Arrange for safekeeping of the Section’s funds in a checking operating account or special 
funds account as approved by the Executive Committee. 

 
8. Deposit all receipts in the Section’s checking account as soon as received. 

 
9. Reconcile monthly bank statement. 

 
10. Obtain invoices or receipts for disbursements. 

 
11. Prepare a financial report(s) certified by an Auditing Committee and submit to the Chairman 

and Executive Committee. 
 

12. Prepare a proposed budget of income and expense for the coming year for approval by the 
Chairman and Executive Committee. 

 
13. Prepare and provide to the District Director and AWS National the Section Annual Report 

Part II, the financial report, by the July 1 deadline to avoid penalty.  The report is mailed to 
Section Treasurers the first week in May, and is to cover the fiscal year June 1 to May 31.  
Any major accounts receivable or payable should be tabulated. 

 
14. Retain cancelled checks for a minimum of three years and maximum of eight years before 

disposing of them.  Other financial records shall be maintained for current year plus a 
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minimum of three years.  The statute of limitations varies according to each state.  Check 
regulations applicable in your state. 

 
The main obligation of the Treasurer is to serve as custodian of all Section funds.  To fulfill this 
obligation, the Treasurer must be kept aware of every Section activity and be informed as to the 
possibility of its need for funds, the amount of such and the frequency.  At no time should the 
Treasurer give approval to the financing of projects for which comparable monetary or other return 
of value to the Section’s welfare is not indicated, although he/she may be overruled by the 
Chairman and Section Executive Committee.  When the Treasurer has a valid objection to the 
action taken, it is his/her duty, for the record, to insist upon registration of his/her negative vote in 
the minutes of the Executive Committee meeting.  The Treasurer must insist upon proper 
procedure in the handling of receipts and disbursements.  When it appears that the Section’s 
operations are consuming funds beyond those provided in the budget, it is the Treasurer’s 
obligation to bring this matter to the immediate attention of the Chairman, Secretary and Executive 
Committee with recommendation that either certain operations be curtailed or additional ways and 
means be developed for proper financing.   
 
Any reserve funds of a Section, accumulated over a period of years, should be adequate to permit a 
Section to operate through a period of reduced income.  Reserves equal to a normal yearly 
operating budget should be sufficient for normal contingencies.  Reserve funds should not be 
placed in the Section’s checking account.  They should be put to work in a savings account or 
invested in quality type growth securities. 
 

Rebates to Sections on Membership Dues 
 

In an effort to assist each Section in performing its much appreciated promotional and 
administrative work, National refunds portions of dues received from members enrolled in the 
Sustaining and Individual Member grade classifications.  These funds are sent to the Section 
Treasurer approximately the first week in September, and are included in the Section’s Annual 
Rebate check. 
 
Refunds are not payable on the initiation fee upon enrollment, nor on the memberships of Student 
or Transitional members.  Penalties for late submission of the Annual Reports reduce the refund.  
The Section receives a 25% penalty if the report is received after July 1, and a 75 % penalty if the 
report is received after September 15. 
 
In addition, each active Section receives from National an Anniversary Payment equal to $2.00 per 
member (excluding Student and Transitional) not to exceed $100.  The Anniversary Payment is 
also included on the Section’s Annual Rebate check. 
 
Each newly organized Section (upon Charter) receives a Charter Payment of $100 at the time of its 
Charter. 
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Advantages of Tax Exempt Status to AWS Sections 

 
Depending upon the size of Section’s mailing list, there may be postage savings to be realized.  
Also, depending upon the local and state laws, it might be possible to obtain exemptions from state 
and local taxes for purchases made by the Section.  Of course, all Sections are exempt from paying 
Federal income taxes and should not file any return with the Internal Revenue Services.  Financial 
information for all Sections is included with the annul report required to be filed annually by AWS 
Headquarters with the IRS.  Sections having savings accounts or investments should use AWS 
Employer Identification Number 13-0434890-N. 
 
Information on obtaining a nonprofit bulk third-class postal rate must be obtained from the local 
post office.  Request Publication 13 on “Mailing Permits” and other published information on how 
to prepare third-class mailings from your local Post Office.  Also, obtain forms 3601 and 3624.  
Complete and return these forms to the Post Office where you will be making your mailings.  
There are presorting requirements in order to qualify for the special bulk rate, and letters must be 
mailed at the Post Office issuing the permit.  Prepayment of postage is required at the time of 
mailing or by an advance deposit sufficient to cover more than one mailing. 
 
Information on possible exemption from state and local taxes must be obtained locally, as the laws 
vary considerably around the country. 
 
A letter may be obtained from National stating the Society’s exempt status.  If you have any 
trouble at the local level, please contact the AWS Comptroller at AWS National for additional 
information or guidance.  Do not pursue matters beyond the local level. 
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Awards Chairman 
 

The Section Awards Chairman coordinates the Awards Committee’s selection of candidates for the 
various awards available through AWS.  It is the responsibility of this Committee to select worthy 
candidates and assist them in completing the necessary application and paperwork.  The Committee 
should also consider scheduling an Awards Night for honoring awards recipients, or arrange time during 
scheduled meetings for various awards presentations.  The Awards Chairman is responsible for ensuring 
photographs are taken and submitted to the Welding Journal for publication.  Awards available from 
National are listed below.   
 

Individual Section Awards 
 
Section Appreciation Certificates 
This award certificate, to be signed and dated by the Section Chairman, recognizes outstanding Section 
Officers/Members with an 8 ½ x 11 certificate suitable for framing.  Includes inscription of individual’s 
name, Section name, Section Office if applicable, and short, preprinted text expressing Section’s 
appreciation.   Cost:  $5 per certificate.   Allow three weeks for delivery.  To order or request more 
information, please contact the Director, Member Services. 
 
Section Appreciation Plaques 
This handsome mahogany plaque includes a brass plate for engraving recipient’s name, Section name, 
date, and also provides an extra line for specific recognition.  There is an engraved AWS logo in the 
upper left corner.  Perfect for recognizing Section Officers, Members or corporate sponsors.  Size:  7” x 
9”.  Cost:  $40 per plaque.  Allow four weeks for delivery.  To order or request more information, please 
contact the Director, Member Services. 
 
Industry Sponsor Recognition Certificates 
This appreciation certificate program was initiated to promote and recognize your Section’s local industry 
sponsors.  These 8 ½ x 11 certificates, suitable for framing, provide an excellent way for your Section to 
recognize the companies in your area that support Section activities either financially or in other ways.  
The certificates will be inscribed with the sponsor’s name, year of sponsorship, Section name, and will be 
signed by the AWS President and Section Chairman. 
Cost:  Each fiscal year, five certificates will be made available to your Section at no cost.  Additional 
certificates may be ordered at $5 each.  Allow three weeks for delivery.  To order or request more 
information, please contact the Director, Member Services. 
 
Section Chairman Appreciation Certificate and Lapel Pin 
This appreciation certificate, recognizing the efforts of Section Chairmen, is automatic, signed by the 
AWS Executive Director, and mailed directly to Section Secretaries for presentation.  There is no cost to 
the Section and the certificates are mailed in March of each year.   Section Chairman lapel pin/tie tacks, 
inscribed with the AWS logo, are available for $15.   To order or request more information, please contact 
the Director, Member Services. 
 
AWS Distinguished Member Award 
The AWS Distinguished Member Award was created to recognize outstanding service and commitment 
of AWS Members to the Society and the welding industry.  To qualify for Distinguished Member status, 
applicants must accrue 35 or more points from at least three of the four categories listed on the application 
form.  These include National AWS Leadership, Local AWS Leadership, Professional Development, and 
AWS Membership Recruitment.   Sections are invited to nominate an individual by submitting the 
completed application form to the Director, Member Services.  Award recipients will receive an AWS 
Distinguished Member Award certificate, suitable for framing, a Distinguished Member lapel pin, and 
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recognition in the Welding Journal, as well as in the AWS Awards Directory.  Allow three weeks for 
delivery.  To request more information, please contact the Director, Member Services. 
 
Silver, Life and Gold Years of Membership Service Award Certificates 
Each September, Section Chairmen are sent a list of the Members in their Section who are eligible that 
year to receive a Silver (25 years), Life (35 years) or Gold (50 years) membership service certificate.  By 
returning the form provided, Sections are given the opportunity to make the certificate presentations 
during a Section meeting or special event.  There is no cost to the Section for the certificates, which are 
suitable for framing.  Please keep in mind that in requesting the certificates for presentation, the Section 
takes responsibility of presenting the awards to the recipients.  Otherwise, the certificates will be mailed 
directly to the individuals.  For more information on this awards program, please contact the Director, 
Member Services. 
 

National, District and Section Level Awards 
 
Each year, the Section Awards Committee recommends candidates for nomination to receive 
National, District, and Section level awards.  Recipients of these awards are selected at the 22 
District Conferences held each spring.  A representative(s) of your Section attending the District 
Conference will be responsible for presenting your Section’s nominees to the District Awards 
Subcommittee for selection.  The District Awards Subcommittee shall consist of a Chairman and 
a representative from each Section present.  It is this Subcommittee that will select the recipients 
for the year. 
 
These awards provide an excellent opportunity for Sections to recognize outstanding Members, 
both nationally and locally.  Information, criteria, and applications are available by contacting 
National or may be downloaded from the AWS website.  This information is also mailed to 
Section Chairmen and Awards Committee Chairmen the beginning of each year, usually in 
February.  For further information on the National , District, and Section level Awards listed 
below, contact the Director, Member Services. 
 

Howard E. Adkins Instructor Membership Award 
 
National Howard E. Adkins Instructor Membership Award 
 
The Howard E. Adkins Instructor Membership Award is sponsored by Mrs. Wilma Adkins and 
family, and if given as a means of recognizing high school, trade school, technical institute or 
junior college instructors whose teaching activities are considered to have advanced the 
knowledge of welding to students in their respective schools. 
 
Each awardee receives a certificate, two-year full membership in the American Welding Society 
and complete free registration to attend the AWS Welding Show in the year that the award is 
presented. 
 
Each District Awards Subcommittee, with their District Director’s approval, may submit the 
name of one nominee by September 1 to the Chairman of the AWS National Awards Committee.  
A Section may nominate no more than one individual each year.  Districts with total membership 
exceeding 800 may submit one additional nominee.  However, no more than one award may be 
given within a District in any one year.  The National Awards Committee selects two recipients 
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for this award.  The certificate is presented at the annual Awards Luncheon held during the AWS 
Welding Show. 
 
District Educator Award 

 
This award was established by the AWS Board of Directors as a means of recognizing 
candidates at the District level, who have been nominated for the National Howard E. Adkins 
Instructor Membership Award, but were not selected by the AWS National Awards Committee 
to receive the National honor. 
 
Criteria for nomination follow the same guidelines as outlined in the description for the Howard 
E. Adkins Award.  All candidates submitted for the Howard E. Adkins Instructor Membership 
Award will automatically receive the District Educator Award consisting of a certificate that will 
be forwarded to the appropriate District Director for presentation to the awardee at a suitable 
setting.   
 
Section Educator Award 

 
This award was established by the AWS Board of Directors as a means of honoring candidates at 
the Section level who were nominated for the Howard E. Adkins Instructor Membership Award, 
but were not selected by either the AWS National Awards Committee to receive the Adkins 
Award, or by the District Awards Subcommittee to receive the District Educator Award.  Criteria 
for nomination follow the same guidelines as for the Adkins Award or the District Educator 
Award.    All nominees submitted for, but not receiving either the National or District level 
Awards may be nominated to receive the Section Educator Award consisting of a certificate that 
will be forwarded to the appropriate District Director for presentation to the awardee at a suitable 
setting. 

 
Private Sector Instructor Award 

 
National Private Sector Instructor Award 
 
This award was established by the AWS Board of Directors as a means of honoring educators in 
the welding community teaching in private facilities.  These individuals, in the opinion of the 
AWS National Awards Committee, have advanced the knowledge of welding to their students 
through apprenticeship programs, internal corporate training programs, and similar nonpublic 
educational activities. 
 
The AWS District Awards Subcommittee, with their District Director's approval, may submit the 
name of one nominee by September 1 to the Chairman of the AWS National Awards Committee. 
A Section may nominate no more than one individual each year. The District Awards 
Subcommittee may submit the name of one nominee to the Chairman of the National Awards 
Committee. 
 
Each awardee receives a certificate and free registration to attend all technical sessions and the 
AWS Welding Show in the year that the award is presented.  
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District Private Sector Instructor Award 
 
This award was established by the AWS Board of Directors as a means of honoring candidates at 
the District level, who have been nominated for the national Private Sector Instructor Award, but 
were not selected by the AWS National Awards Committee. 
 
Criteria for nomination follow the same guidelines as outlined in the description for the National 
Private Sector Instructor Award.  All candidates submitted for this Award will automatically 
receive the District Private Sector Instructor Award consisting of a certificate that will be 
forwarded to the appropriate District Director for presentation to the awardee at a suitable 
setting.   
 
Section Private Sector Instructor Award 

 
This award was established by the AWS Board of Directors as a means of honoring candidates at 
the Section level who have been nominated for the Private Sector Instructor Award but were not 
selected by either the AWS National Awards Committee to receive the this Award, or by the 
District Awards Subcommittee to receive the District Award.  Criteria for nomination follow the 
same guidelines as for the National and District level Private Sector Instructor Award.  All 
nominees submitted for, but not receiving either the National or District level Awards may be 
nominated to receive the Section Private Sector Instructor Award consisting of a certificate that 
will be forwarded to the appropriate District Director for presentation to the awardee at a suitable 
setting. 
 

Dalton E. Hamilton Memorial CWI of the Year Award 
 
These awards, administered by the Certification Committee are given annually by the American 
Welding Society as a means of recognizing AWS members participating in the CWI Program 
whose inspection, Society, and civic activities are considered to have enhanced public awareness 
and opinion of both the Society and the CWI Program or otherwise have made an outstanding 
contribution to the science of welding inspection. 
 
Dalton E. Hamilton Memorial National CWI of the Year Award 

 
District Directors will forward their District's nominations to AWS National headquarters no 
later than August 1 prior to the year of receipt.  The nominations will be held for selection of the 
recipient which will be conducted at the fall Certification Committee meeting. Districts with total 
membership exceeding 800 may submit two nominees. The National CWI of the Year recipient 
is presented a certificate at the annual Awards Luncheon during the AWS International 
Exposition and Convention.  
 
Dalton E. Hamilton Memorial District CWI of the Year Award 

 
The District Director and District Awards Subcommittee may select an individual or individuals 
from names submitted by their respective Sections to receive the District CWI of the Year 
Award.  The certificate will be forwarded to the appropriate District Director for presentation to 
the awardee at a suitable setting.  The number of recipients recognized is at the determination 
and discretion of the District Director. 
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Dalton E. Hamilton Memorial Section CWI of the Year Award  

 
A Section may select an individual(s) each year for Section CWI of the Year Award.  The 
certificate will be forwarded to the appropriate District Director for presentation to the awardee 
at a suitable setting.  The number of recipients recognized is at the determination and discretion 
of the District Director. 
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Meritorious Awards 

 
District Meritorious Award 
 
The District Meritorious Award is given as a means of recognizing AWS members who have 
performed some definite or outstanding service to a Section, a District or to the Society.  From 
these exemplary activities, the member has made outstanding contributions to the enhancement 
of the art and science of welding.  
 
Each awardee receives a certificate from the American Welding Society recognizing their 
contributions. Each year, with the District Director’s approval, the AWS District Awards 
Subcommittee may submit the name of one nominee by September 1, to the AWS  Awards 
Coordinator.  Districts with a total membership exceeding 800, may submit one additional 
nominee. However, no more than one award may be given within a Section in any one year. 
  
The completed nomination form must be sent to the attention of the Awards Coordinator at the 
AWS National Headquarters and received no later than September 1.  The certificate will be 
forwarded to the District Director for presentation to the awardee at a suitable setting. 
 
Section Meritorious Award 
 
This award was established by the AWS Board of Directors as a means of honoring candidates at 
the Section level, who have been nominated for the District Meritorious Award, but were not 
selected by the AWS District Awards Subcommittee to receive the District Award.  
 
Criteria for nomination follow the same guidelines as for the District Meritorious Award.  All 
nominees submitted for, but did not receive the District Meritorious Award will automatically 
receive the Section Meritorious Award consisting of a certificate that will be forwarded to the 
appropriate District Director for presentation to the awardee at a suitable setting. 
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The guidelines below were developed by District 20 to aid in the selection processes of Section, 
District and National Award recipients at their District Conference.  This approach has proven to be 
very successful in streamlining the selection process at the Conference.   Sections may also wish to 
adapt these guidelines to assist in their selection of candidates to be nominated for awards at their 
District Conferences. 

 
 

Suggested Guidelines for Nominating and Selecting 
Section, District and National Awardees 

 
1. At the annual District Conference, the District Director and/or District 

Awards Committee Chairman introduces the full slate of award 
opportunities available, and provides a brief explanation of the desired 
qualities a recipient should have for each award. 
 

2. District Conference attendees then look at each award to establish 
which Sections have potential recipients to propose - first Section, then 
district, and finally National.  To truly understand each candidate's 
qualifications, the individual nominating a potential recipient provides 
the group with a thumbnail sketch of how that person meets the 
requirements for the award.  Attendees are free to ask questions of the 
presenter. 
 

3. Presentations and selections are made in the order of Section, District, 
and National award.  

 
4. Conference attendees then establish – based on the presentations – 

where best to position a potential recipient.  For example, a high school 
educator may have organized a Skills USA competition for half the state 
of Wyoming and the group feels that level of effort, although impactful 
at the Section level, is really the type of activity that warrants District 
level recognition.  In a case such as this, the nominee is elevated from 
the Section Educator to District Educator Award.  Also, it is important to 
be mindful that the number of potential recipients for some of the 
District and National awards are limited. 

 
 

5. In some cases a nominee, though a hard worker at the Section level, 
has not reached an appropriate level of contribution, or provided a 
sustaining contribution, deemed by the group to receive an award in the 
current year. Conference attendees do more than say NO - they 
recommend ways the individual can enhance his or her contributions so 
that they will be a candidate for next year's award. 
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Section Membership Awards 

 
Henry C. Neitzel National Membership Awards 
 
In 1950 Henry C. Neitzel, Chairman of the 1949-51 National Membership Committee, sponsored 
two awards to be given annually to those Sections of the American Welding Society that had 
either numerically, or by percentage, led all other Sections in net membership gain.  
 
One award is given to the Section that has, during the period June 1 to May 31, accomplished 
the greatest net gain in number of registered members determined on a weighted basis.  
 
One award is given to the Section that has, during the period June l to May 31, accomplished the 
greatest net percentage gain of registered members. Computation of gain is based upon the 
member registration on May 31 providing the Section was an officially active Section all during 
the previous year.  Winning Sections receive a patch award and recognition in the Welding 
Journal.  
 
District Membership Award 
 
This award, established by the American Welding Society, is to be given annually to the Section 
in each District registering the greatest net percentage increase in membership during the period 
June l to May 31.  Each Section will receive an awards patch and recognition in the Welding 
Journal.  The patch(s) are sent in June to the current District Director(s) for presentation. 
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Certification Chairman 
 

The Section Certification Chairman acts as a liaison for Certification programs between the 
National Certification Committee and the local Section.  The Certification Chairman coordinates 
the administration of certification programs with National’s Examination Coordinator.  
Generally, duties of the Certification Chairman are: 
 
1. Inform Section Members of the schedule and timetable in administering the Certification 

programs. 
 
2. Assist prospective candidates in obtaining information/literature on the CWI and other 

certification programs. 
 
3. Arranges for a stock of AWS QC-1 Standards and applications for local distribution if the 

Section desires. 
 
4. Coordinates timing of education courses with the certification examination dates. 
 
5. Completes the Section Agreement Form and returns it to National’s  

Certification Examination Coordinator. 
 

6. Is responsible for securing an exam facility conveniently located with public 
transportation  easily available for candidates. 

 
7. Is responsible for confirming that the exam facility complies with National’s 

regulations.  
 

 
The Certification Chairman is responsible for promoting and coordinating certification programs 
in the regional area.  The Chairman should be knowledgeable in the CWI requirements and 
possibly be a Certified Welding Inspector (being certified is desirable, not mandatory).   
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Education Chairman 
 

The Section Education Chairman acts as a liaison between the educational operations of the 
Section with those of National.  Generally, the Education Committee Chairman’s duties are: 
 
1. Inform members of the work and objectives of the various National education  
 committees. 
 
2. Inform the Director of Education at Headquarters of Section educational 
 activities, local needs and instruction material requirements. 
 
3. Promote the advancement of education in the area by all means at his/her disposal. 
 
4. Organize educational courses and lecture series during the fall and spring with a view to 

providing the type of instruction needed by both the members and local industries. 
 

5. Be in contact with local educational authorities to determine which public schools are 
teaching welding in the area, who the instructors are, what can be done to help with the 
programs being taught, and work towards the development of some means for evaluating the 
performance of the graduating students.  Render reports to the Director of Education at 
National and work towards making improvements wherever possible. 

 
6. Be prepared to answer inquiries pertaining to education and give all possible assistance to 

those who are seeking means of obtaining tuition or information. 
 

7. Promote AWS Education through Student Chapters in local high schools and colleges. 
 

8. If the Section chooses to establish a Scholarship Committee, he/she will serve on that 
Committee.   

 
The Education Chairman should evaluate the standard of welding education in the area, and if the 
standard is low, try to improve it.  The Education Chairman should also determine industry’s need 
in the area and try to satisfy this need by promoting the type of education required.  He/she should 
be aware of all educational activities being conducted by the Society and keep in touch with 
National. 
 
One of the means to effectively reach people who are anxious to learn more about welding is 
through Section educational courses.  Filling the need for instruction on all levels is very desirable 
for the growth of the Section. 
 
The National Education Committee has prepared a very comprehensive booklet to assist Sections 
in the organization and operation of Section courses.  Copies of this material are available from 
National. 
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Image of Welding Chairman 
 

This position was created to assist the Society’s efforts to improve the image of welding, 
improve public recognition of the importance of welding in everyday life, and establish a general 
understanding in the industrial community of the reliability and effectiveness of welding as a 
joining process for manufacturing and construction. 
Generally, the duties of this position include: 
 
1. To serve as the liaison between the Section and the Public Relations function at  
      National. 
 
2. To receive and implement information aimed at enhancing image-related issues  
      provided by AWS Public Relations. 
 
3. To promote the image of welding in your community by enhancing the  
      importance of welding through Section events, presentations and the local media. 
 
4. Forward Section’s image of welding success stories to AWS Public Relations for  
      publication.         
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Membership Committee Chairman 
 

The responsibilities of the Membership Committee Chairman are to enroll new members and retain 
existing members.  It is suggested that the Chairman appoint a least three members to his/her 
committee so as to effectively cover the area serviced by the Section.  Generally, the Membership 
Chairman’s duties are: 
 
1. Develop a membership campaign to commence with the first fall monthly 

meeting of the Section.  Every means possible should be used to bring non-members to 
the initial meeting.  When they are there, the Membership Committee has an important 
job assisting the Hospitality Committee to make them feel welcomed and to see that they 
are given a proper opportunity to enroll as new members.  Be certain to have application 
forms on hand. 
 

2. Carefully plan a campaign to reach top management of every company that  
may be a prospect for one of the following categories of Corporate membership.  For 
information, benefits, and applications on all categories of AWS Corporate membership, 
please contact Member Services or visit the AWS website. 

 Sustaining Company membership 
 Supporting Company membership 
 Educational Institution membership 
 Affiliate Company membership 
 Distributor Company membership 

 
3. In order to have a healthy Section, members must be representative from all industries in 

the area, and therefore, all industries should be contacted.  Try contacting design agencies 
of municipalities and government, consulting engineers, architects, county and city 
engineering departments and state highway departments, as well as local welding shops, 
distributors, suppliers, and educational institutions. 

 
4. Special effort should be made through school and college officials to enroll  

and retain Student Members. 
 

5. Work closely with the Program Committee to be certain that invitations are mailed to 
special groups when programs are scheduled which may have special appeal to them. 

 
6. Actively solicit all distributors of welding equipment and supplies to secure  

membership enrollment. 
 

7. Acquaint Section members with the annual Member-Get-A-Member campaign whereby 
AWS Members sponsoring new members during the campaign year, will receive sponsor 
points, be eligible to receive prizes and have his or her name and Section affiliation listed 
in the Welding Journal.  Information on the annual Member-Get-A-Member campaign 
can be found in the Society News Section of the Welding Journal. 

8. Keep the Section membership interested in bringing in new members.   Contests of 
various kinds can be conducted throughout the year.  The Section membership should be 
periodically alerted to the possibility of winning one or both of the Henry C. Neitzel 
National Membership Awards.  Information on the Henry C. Nietzel National 
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Membership Awards can be found in the Awards Committee Chairman section of the 
Manual. 

 
9. Indicate to the larger industrial companies the value of membership. 
 
10. Constantly remind the Section membership of the value of bringing guests to 

Section meetings. 
 

11. Constantly review the Section’s “hot sheets,” which lists unpaid members as received on 
a monthly basis from National, and arrange to contact these folks either personally or by 
letter to secure membership renewal.  The “hot sheets” are mailed each month to Section 
Chairmen unless otherwise specified. 

 
12. Keep an adequate supply of various membership application forms on hand and use them 

at every opportunity, especially for guests at Section meetings. 
 

13. Make use of your local classified telephone directories. 
 

14. Try conducting a membership campaign in your Section. 
 

The Membership Committee may consist of a Chairman and a minimum of three members, to as 
large a committee as it takes to effectively cover the area serviced by the Section.  It is a good idea 
for the Second Vice Chairman to serve as Membership Committee Chairman.  A year in this 
important post will acquaint him/her with the Section’s personnel and also give a first-hand 
knowledge of the industries and fields from which members may be drawn.  The make-up of the 
committee should be selected so that every type of industry covered by the Section’s membership 
is represented.  It is especially valuable to have someone on the committee who can sell top 
management on the advantages of Sustaining Company membership, as well as the other 
Corporate memberships available.  There should also be a committee member(s) who can reach the 
various departments and divisions of larger companies to explain the many benefits of corporate 
membership, and other members who can speak with engineering, production, supervision and 
highway officials, as well as architects, consulting engineers, and school and university officials.  
The committee should have among its members someone who can successfully take over the task 
of contacting delinquent, unpaid members. 
 
The Membership Committee should be certain that the Hospitality Committee has identification 
cards or badges for everyone attending the meetings, a different color or type for guests.  It should 
be the duty of the Membership Committee Chairman to collect these cards after the meeting and 
see that follow-ups are carried out.   
 
Review the application form to understand the requirements of annual dues, initiation fees, and 
tangible benefits to be derived from membership in the Individual, Student and Transitional 
classifications, as well as each of the Corporate memberships. 
 
 

Membership Billing Procedure 
 
New members are accepted on a monthly basis.  Applications received at National by the 7th of 
the month become effective on the first of the following month.  This time schedule also applies 
to address changes, reclassifications and the like. 
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There is no reinstatement or initiation fee for a “dropped” member who desires to reinstate their 
membership within two years after leaving the Society 

 
When an educational course or lecture series is sponsored by the Section, contact those attendees 
who are not members in an effort to secure membership enrollment, as they make excellent 
prospects.  Where there is a charge of these courses, it is suggested that the Executive Committee 
establish a member fee and a higher fee for nonmembers with the understanding that the higher 
fee includes a one-year membership (a membership application will need to be completed and 
sent to National with the correct remittance). 
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Suggestions on How to Welcome New Members 
 

The AWS National office processes new member applications normally within two weeks of 
receipt.  New Members receive the following: 
    New Member Kits are mailed twice a month and include: 

1. personalized welcome letter 
2. membership card 
3. handsome membership certificate suitable for framing 
4. information on current programs  

 Monthly subscription to the Welding Journal, with the first issue coinciding with the first 
month of membership. 

 Optional book selection, if requested and paid for, will be received within two to four weeks of 
joining. 

Sections are encouraged to adopt the following suggestions as a minimum, and add to them, to 
make a new member feel truly welcome in your Section. 
 
Secretary 
1. Send a Section welcoming letter (see sample on following page) immediately after receipt of 

monthly “roster changes” listing new members. 
2. Send a copy of Section welcoming letter to a member of the Hospitality Committee. 
3. Add new member’s name and address to mailing list as soon as possible after receiving 

notification on monthly “roster changes.” 
4. Also check monthly “roster changes” for those members who have transferred into the Section 

and send welcoming letters to these members, as well. 
 
Hospitality or Welcoming Committee 
1. Be sure Secretary has names and addresses of Committee members who will contact new 

members. 
2. Have a Committee member call, email or send an invitation to new member to extend a 

personal welcome and invitation to the meeting  
3. At next Section meeting, Committee member should introduce new member to Section 

Chairman and as many members as possible.  Don’t let the person be neglected. 
 
Chairman 
Introduce all new members individually by name from podium during the first meeting they attend 
and extend an official welcome. 
 
Newsletter Editor 
List names and company affiliation of all new members and transfers for the month (or since last 
notice. 
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Sample Welcome Letter 
 

 
Use Section letterhead. 
 
 
 
 
 
Date 
 
Name 
Address 
Address 
 
Dear (new member*): 
 
Welcome to the __________________ Section of the American Welding Society.  Your joining 
our Section is good news, and we hope you will participate in our activities. 
 
Our monthly meetings are held on ______________ of each month.  We look forward to meeting 
you on  ____(next meeting date)_____ at  __(location)__.  We have planned many interesting 
meeting and activities for this year and invite your participation in each one.  This month our 
meeting will feature a talk on _______ by ________.  This night we will also (mention any special 
features, such as ladies night, past Chairmen night, joint meeting, etc). 
 
Come join us and enjoy helping us provide an interesting program of meetings and activities.  See 
you soon. 
 
Sincerely, 
 
 
(Section Chairman) 
___________________ Section 
 
 
 
 
*  A similar letter should be sent to all who have transferred into the Section. 
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Program Chairman 
 

It is the responsibility of the Program Chairman, in conjunction with the Program Committee 
members, to arrange for speakers, films, panel discussions, plant tours, etc., for the year. 
 
The Program Chairman handles all invitations and subsequent correspondence and other follow-
ups with speakers or plant tour guides.  In the event of last-minute cancellations, he/she should be 
prepared with an alternate program.  He/she would also be responsible for obtaining a gift for the 
speaker, as approved by the Executive Committee. 
 
The Program Chairman should also arrange details for each Section meeting such as obtaining the 
required audio-visual equipment, transportation if necessary, etc.  In other words, to arrange for, 
and to do everything possible, to ensure that each meeting and special function goes smoothly. 
 
When Sections with small numbers of members request a speaker, it would be well for the Section 
to try to arrange a coinciding speaking date with a nearby Section.  This makes for a more efficient 
use of the speaker’s time and money. 
 
Excellent sources for speakers include the “Speakers Directory,” available on the AWS website, 
programs and abstracts of papers from the Annual Meeting, authors of articles appearing in the 
Welding Journal and write-ups of talks given by speakers at other AWS Sections, found in the 
Society News portion of the Journal.   
 

Technical Meetings 
 
Meetings of the Section, regardless of the type of program, are called Technical Meetings.  There 
are many types of programs that have been used with proven merit.  Some may be received well in 
your Section while others may meet with discouraging results. 
 
Any address or paper presented before a Section/Division may be offered for publication in the 
Welding Journal under the general provisions established for this procedure. 
 
Among  the major patterns of successful programs are the following: 

 standard program with a technical speaker 
 quiz-type programs 
 panel discussion 
 round table 
 symposium 
 demonstration 
 plant tour 
 Past Chairman’s Night 
 National Officer Night 
 Student Night 
 Awards Night 

Other types of Section events might include a Ladies Night, golf tournament, dinner 
cruise/theater, etc. 
 
The Program Chairman should be informed of the projection requirements of the speaker well in 
advance of the meeting and that proper projection equipment, if needed, be on hand.  The 
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operator of the equipment should have a brief session with the speaker in order to finalize any 
last minute details.  The operator should not only be familiar with the projection equipment, but 
also where the various electrical outlets and light switches are located in the meeting room. 
 
The programs should start on schedule as announced to the members.  The social hour should 
come to a close as scheduled with the dinner and meeting portion starting on time.  Some 
Sections have their social hour after the technical meeting, while many hold the social hours 
prior to dinner.  There are others that do not conduct a social hour. 

 
The Section Chairman generally greets the audience, briefly reviews business matters that should 
be brought to the attention of the membership and introduces the Program Chairman for the 
evening.   
 
The Program Chairman should announce the next event that might be a film or general topics 
speaker, who might present a 10 to 15 talk.  Some Sections may wish to extend the time allotted 
to the general topic speaker depending upon the balance of the program. 
 
After expressing appreciation to the general topics speaker, the Program Chairman may wish to 
call upon the Section’s Technical Representative to give a brief review of the latest AWS codes 
and standards, or call upon the Membership Chairman to give a short talk on membership 
promotion.  In some instances, the Program Chairman might want to call for a five-minute break 
prior to the introduction of the main speaker for the evening, or other type of program to follow. 
 
Upon completion of the main speaker’s presentation, the meeting might be opened for 
discussion, including a question and answer period.  The Program Chairman should be careful 
not to allow the discussion to over-extend itself, and return the meeting to the Section Chairman 
for conclusion. 

 
The Section Chairman should advise the audience of the date, subject and speaker’s name for the 
next meeting, encouraging them to attend and invite their business associates to attend, as well.  
The Chairman should also express appreciation to the various presiding Chairmen of the 
evening, and, in particular to the main speaker for his/her contribution.  The Chairman should 
present a token of appreciation to the speaker as was decided by the Executive Committee. 
 

Arrangements for Securing Speakers 
 

The selection of technical speakers to talk before your Section is very important to further the 
success of your Section operation.  The speaker should be chosen on technical background and 
experience as well as ability to properly communicate to the audience.  The subject should be of 
direct interest to the majority of its members. 
 
Invitations to speakers should be in writing, or at least confirmed in writing.  Speakers in private 
practice need this for IRS purposes and those on salary are generally required to show such a 
document to their employer. 
 
When the invitation has been accepted, the speaker should be provided with a copy of the 
meeting announcement pertaining to his/her presentation.  The Program Chairman should contact 
the speaker and offer to arrange sleeping accommodations in the event they should be needed.  
The speaker should also be advised of the time allowed for the presentation and the probable 
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occupational representation of the audience.  The Program Chairman also needs to know the 
speaker’s projection requirements, if any. 
 
At least three weeks prior to the speaker’s appearance, the Program Chairman should once again 
contact the speaker to be certain plans have not changed and to offer local transportation if 
needed, or to meet at a pre-determined place and travel to the meeting together.  Upon arrival at 
the meeting, the Program Chairman should introduce the speaker to the Executive Committee 
and other prominent people in attendance.  Everything should be done to make the speaker feel 
welcome. 

 
Following the presentation, the meeting should be opened for discussion if the talk warrants 
audience-speaker participation.  When the discussion period has concluded, the Program 
Chairman, Chairman, or other designate should thank the speaker for the presentation and then 
present the Section’s token of appreciation.  It is recommended that within the following week, a 
thank-you letter be sent by either the Section Chairman or Program Chairman to the speaker and 
his/her employer, if known.  This not only pleases the speaker, but encourages the employer to 
do more of this type promotion, and thereby contributing to the advancement of the welding 
industry. 
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General Information 
 

Liability for Bodily Injury and Property Damage 
 

Depending on the circumstances, Sections may be liable for damages resulting from bodily injury of 
property damage in connection with Section activities.  Fortunately, AWS and similar societies have a 
very good, almost accident-free record.  However, in today’s climate of injured parties being prone to sue, 
it is prudent to take steps to minimize exposure to such suits, while at the same time not curtailing 
activities.  AWS provides, at no cost of the Sections, public liability insurance covering their Section’s 
activities for bodily injury or property damage to cover just such occurrences in the unlikely event that 
they happen.   
 
Special events, which may increase normal exposure, such as exhibits, large picnics, athletic 
events, welding contests, etc., sometimes are beyond the scope of the policy.  These events 
must be reported in advance to AWS Membership Services, using the attached form, in order 
for our insurance administrator to determine if existing coverage is provided and if it is 
adequate.  Also, for activities such as an exhibit in a shopping mall or plant facility, proof of 
“Certificate of Insurance” may be required by the owner or leaser of the facility.   When a 
Certificate is required, Sections will be charged a minimal processing fee. 
 
Even though there is insurance coverage, Section Officers should assume responsibility to 
minimize chances of accident and exposure to liability.  Some suggestions are: 
 

(1) Have alcoholic beverages dispensed by and under control of a restaurant, caterer 
or some other independent service contractor.  Reputable and responsible 
business entities also carry liability insurance. 

    
(2) When services are provided by a restaurant, caterer or independent contractor, 

obtain a certificate of insurance identifying the insurance carrier and the amount 
and type of liability insurance.  These certificates are issued by all insurance 
carriers upon request by the insured person (s). 

 
(3) Limit social periods before meeting to 30-45 minutes.  Stop serving 

complimentary alcoholic beverages at the end of the social period. 
 

(4) Arrange transportation for anyone who looks to be in no condition to drive. 
 

(5) Look for, and eliminate, any hazardous conditions which might cause injury. 
 

Neither persons nor companies are recommended to be used as sponsors for hospitality periods or 
activities involving alcoholic beverages.  In the event of an accident, they could become involved 
in a lawsuit.  Instead, it is suggested that contributors be identified as patrons of the Section and 
be so publicized, with their monies going to the Section’s general account. 
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HIGH RISK EVENT PROOF OF INSURANCE REQUEST 
 
AWS Section Insured:             
 
Description of Event:            
 
           
 
Date, Time & Duration of Event:           
 
Address of Event:             
 
           
 
Expected attendance:       Age range:      
 
Any special activities being planned, e.g., boat rides, athletic events, fireworks display, mechanically 
operated amusements devices or watercrafts, musical concert, aircrafts  
(including hot air balloons), etc.      
 
Liquor sold?         Yes   No Provided by Section?   Yes   No 

Provided by independent service contractor?   Yes   No 

Food sold?          Yes   No Provided by Section?   Yes   No 

Provided by independent service contractor?   Yes   No 

Race event?     Run or Walk?    Length of course?     

Periodic checkpoints?    Water provided?     

Availability of emergency medical equipment & personnel?     

Roads blocked off by proper authorities?     

Athletic waivers being signed?     Do they indicate fitness of participants?     

 

* Request submitted by:            

              

Address 
             
Section Office Held   Telephone Number   date 
 
Price:  $50 per high-risk event.   
 
 
 

Send completed request form to: 
 
American Welding Society 
Attn:  Membership Services 
550 N.W. LeJeune Road 
Miami, Fl  33126 

• Certificate will be sent to the AWS Section Officer making the 
request.  Allow four weeks for processing. 
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Publicity Chairman 
 

The Publicity Chairman should be in a position to supply all local channels of communication with 
news of the Section and to work closely with National on matters pertaining to publicity and public 
relations.  It is recommended that the Publicity Chairman be appointed for at least two years.  
Generally, the duties of the Publicity Chairman are: 
 
1. Prepare copy on all newsworthy Section activities in ample time for the deadlines of the 

media selected. 
 

2. Prepare copy for the Welding Journal and submit all material to the Society News  
Editor.  Meeting reports received prior to the 20th of the month will be published in the 
second issue following.  For example:  a report received on November 18th will appear in the 
January issue.  Reports received after the 20th of the month will be published three months 
following.  Example:  a report received on November 22nd will appear in the February issue 
of the magazine. (See attached Submission of Meeting Reports for Publication in the Welding Journal). 

 
3. Arrange for photographs to be taken at Section meetings and other events.  Make certain that 

photographs submitted to National are clear and that all individuals are identified by first and 
last name. 

 
4. Maintain close cooperation and contact with National.  Notify the Welding Journal staff 

immediately of any news item of national interest in order that the widest coverage may be 
obtained. 

 
5. Report to National any movement, action, laws, or the like, which could in any way be 

detrimental to the welding industry. 
 

6. Contact press, radio and T.V. stations for publicizing the Section’s activities. 
 

7. Use direct mail where practicable. 
 

8. Work closely with your Section’s Image of Welding Chairman to promote and publicize 
image of welding in your area. 

 
It should be the desire of the Publicity Chairman to create a favorable climate for welding in 
his/her area.  He/she should use publicity as a tool to accomplish this end and use all local channels 
of communication to inform the largest possible audience of Section activities.  It is his/her 
responsibility to be on the alert for all newsworthy items. 
 
To assist the Section in preparing for this activity, contact the AWS Communications Department. 
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Submission of Meeting Reports for Publication  

In the Welding Journal 
 
Report Section meetings by the formula provided by the Section Meeting/Event Report form. 
Include date of meeting, speaker’s full name, his or her title, company affiliation, and a summary 
of the talk. Reports can also be submitted on-line through the AWS Web site at 
www.aws.org/Sections/SecEvent.html. 
 
For Section News, we print what happened at the meeting. For events planned for future 
meetings we provide the Section Events Calendar. Please submit the two types of information 
separately. Any special activity in which your Section is honored, or an activity in which your 
Section has served the community, or a notable occurrence in which your Section played a part 
(including student chapters), we will be happy to print. Be sure to give us a day phone number or 
your e-mail address if we need to reach you for additional facts or names. 
 

Photos 
Glossy 35-mm prints are acceptable. We will print at least one photo for each Section meeting 
and special event if the pictures are clearly focused and properly exposed. If they are fuzzy, 
blurred too badly, lacking in contrast because they are too dark or too light, they are too poor to 
print.  
 
It helps if the faces of all the people identified are showing. Interesting pictures have people 
doing things relating to the meeting activity. However, if a posed picture works, that’s okay. If 
awards are being presented to a group of people, please send one photo of the whole group rather 
than photos of each individual. Be sure to identify everyone in the group shot.  
 
The photos must have captions. Individuals should always be named from left to right, and be 
sure names are spelled correctly. 
 

Digital Cameras 
The digital cameras commonly available on the market are fine for placing images on the 
Internet, but not all provide the quality necessary for reproduction in a magazine. Therefore, 
unless your camera is capable of providing an image with a minimum resolution of 266 dpi (dots 
per inch, not pixels), we cannot print images electronically transferred to the Welding Journal. 
Also, we cannot use laser prints of digital pictures. They just do not have quality necessary for 
printing. 
  
If you do have a digital camera capable of producing a 266-dpi image (3.3 megapixel, 2240 x 
1500, capacity is adequate), the image must be transferred as a JPEG, TIFF, or EPS file in 
CMYK or grayscale mode for a MacIntosh platform. An image 2 x 3 in. is sufficient. Files larger 
than 68k are too large for e-mail attachments. If you have something larger, please send it on a 
zip disk or CD. Images embedded in a Word or PDF document cannot be used. Images must be 
sent as a separate file. 
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Publishing Schedule 
Meeting reports received before the 20th of the month will be published in the second issue 
following. Example: a report received on November 18th will go into the January issue. Meeting 
reports received after the 20th of the month will be published in the third issue following. 
Example: a report received on November 21 will go into the February issue. 
 

Special Events 
Sections desiring special announcements or advance publicity for educational programs or other 
activities should send the necessary information to National about 75 days before the event to 
ensure that it appears in the Welding Journal for at least a month before the event.   
 

Contact 
If you have any questions about providing information or pictures for the Section News, contact 
the Society News Editor, at (305) 443-9353. 
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Scholarship and Foundation Representative 
 

The Scholarship and Foundation Section Representative reports to the Section Chairman and will 
interact with the AWS Foundation.  Generally, the duties of this position include: 
 
1. Establish and promote a local Section scholarship program.  If the Section chooses to 

establish a Scholarship Committee, he/she will be designated Chairman of that 
Committee.  Guidelines and local scholarship awards will be established by this 
Committee and distributed at the Committee’s determination.  This Committee, when 
called upon, will assist the National Scholarship Committee in the reviewing of 
candidates from their geographical area. 

 
2. Distribute scholarship information and applications for both your local scholarships and 

the AWS National and District Scholarship Programs. 
 
3. Coordinate your Section’s nominations for District and National Scholarship (see AWS 

Scholarship Programs) 
 
4. In conjunction with the Section Treasurer, establish and oversee a Section Agreement 

with the AWS Foundation.  For more information on establishing a Section Agreement, 
contact the AWS Foundation. 

 
5. Enhance the communication between your Section and the AWS Foundation.  

Representatives will receive the following material from the Foundation for Section use: 
 

 Monthly AWS Foundation updates 
 Materials for hosting a Student Night 
 Student Scholarship Handbooks 
 Ideas for fundraisers to build your Section scholarship fund 
 Suggestions for starting a local scholarship fund 
 Copies of AWS Foundation press releases  
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AWS Scholarship Programs 

 
The American Welding Society, through its AWS Foundation, has established a wide-ranging 
scholarship program for students.  Several kinds of financial assistance programs are available.  
These programs are organized by the kind of training a student is interest in.  The different 
categories are: 
 
 District Scholarship Program – The broadest scholarship program, assists students who 

seek vocational training, community college or degreed educational programs in welding 
or a related field of study.  Recipients are selected at your Section’s annual District 
Conference. 

 
 National Scholarship Program – Provides funding for those seeking an undergraduate 

degree in welding engineering.  Each National Scholarship has specific requirements that 
need to be addressed individually.  To get the specifics for each National Scholarship, 
contact the AWS Foundation. 

 
 International Scholarship Program – This program is geared toward students who live 

outside the U.S. and need funding to attend school overseas. 
 
 Student Loan Program – This program was established to offer additional educational 

funding to be repaid over time. 
 
To obtain information and applications on all of the AWS Scholarship Programs, contact the 
AWS Foundation. 
 



 
 
 
 

 
 
 
 

SUGGESTIONS  

FOR ESTABLISHING AN  

AWS SECTION SCHOLARSHIP 

COMMITTEE AND PROGRAM 
 

 

 

 

 

 

 

 

 

 

 

           

 

          January 2005 
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Why a Scholarship Program Guide? 
 
Many AWS Sections have active scholarship programs and have been successful 
maintaining them.  But some Sections have asked for specifics on how to start a Section 
scholarship program.  This pamphlet contains suggestions and ideas on how to establish 
and maintain a scholarship program.  This is a guide only and is not intended to place 
restrictions or controls for managing a scholarship program.   
 
The welding industry needs well-trained and educated people to carry out the 
responsibilities of research, production, manufacturing and distribution.  One of the 
toughest challenges facing individuals seeking education and training is finances.  By 
establishing a scholarship program, your Section provides local support and demonstrates 
the act of giving back to the welding community through scholarships. 
 
 
 Section’s Educational Activities 
 
One of the more important activities a Section may engage in is promoting welding 
education.  This may be done by sponsoring an educational course, seminar or 
conference.  Or possibly a more rewarding action would be to form a Section Scholarship 
Committee to raise funds to support educational endeavors of individuals entering  the 
welding field or furthering their education in welding related activities.   
 
 
The Section Scholarship Committee 
 
The main slate of elected officers of a Section consists of a Chair, usually a First and 
Second Vice Chair, a Secretary and a Treasurer.  There are various committees within a 
Section that may be activated by the Section’s Executive Committee, which could 
include an Education Committee and the Scholarship Committee.  Ideally, your Section 
will appoint individuals to chair these committees.   
 
Either one of these chairs could be designated as the Section Scholarship Committee 
Chair or equally share the responsibilities as co-chairs.  The chair(s) would select several 
individuals to assist in the scholarship fund-raising activities and scholarship 
designations. A successful program requires careful planning and execution.   Members 
of the committee need to be selected for their particular interests, enthusiasm and 
knowledge of welding opportunities in your area. 
 
The Section Scholarship Committee could administer two separate activities of the 
scholarship program.  The first would be the establishment and fund-raising arm for 
Section awarded scholarship(s).  The second would be to oversee your Section’s selection 
of applicants to be considered for District Scholarships, which are administered through 
the AWS Foundation and awarded at the annual District Conferences. 
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The Section Scholarship Committee Members 
 
The members of the Section Scholarship Committee could be a selection of individuals 
from both the welding and educational communities.  Members could also include 
individuals from the Section’s Executive Committee, the Section’s S.E.N.S.E. and  
Student Affairs Chair, the advisor of the local AWS Student Chapter, Section Chair, and 
two or three Section members. 
 
The committee should establish and maintain a mechanism to communicate with local 
welding educators, assist in developing ways to improve the image of welding, and 
promote AWS education through Student Chapters in local high schools, technical 
schools, and colleges.  This will build a bond between industry and education at the local 
level.   
 
 
Type of Scholarship and Amount Awarded 
 
The Section Scholarship Committee should decide what type of scholarship(s) should be 
offered and their selection criteria.  Should the scholarship be based on technical subject 
matter, specified community college or university attendance, grade point average, etc.? 
Also, the amount awarded should be monitored to coincide with the availability of 
supporting funds for the endowment of the scholarship(s).  
 
Local businesses could be solicited for scholarship donations.  Maybe someone or a 
group of individuals would be interested in establishing and supporting a local named 
scholarship to honor someone for outstanding contributions to the industry.  Once the 
scholarship criteria are agreed upon, specific fund-raising activities can be organized. 
 
 
Raising Scholarship Funds 
 
Make use of your local classified telephone directories.  Learn what the businesses in 
your area actually “do” – manufacturer, distributor, fabricator, etc.  Get them involved in 
your Section’s activities.  Actively solicit all local industries.   
 
To initiate your scholarship funding, you may want to consider a local campaign for 
donor contributions.  Or conduct fund-raising events conducive to your Section’s 
interests - golf tournaments, raffles, fishing and hunting tournaments, etc.   
 
 
Scope, Criteria and Qualifications 
 
When creating and developing a scholarship, it is easier to work from an outline listing 
the scope or introduction, criteria and qualifications.  Such an outline can look like the 
following and can be adapted to reflect specific scholarship criteria. 
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SAMPLE 
 

Introduction 
This scholarship fund was established in 200X by “Individual” and/or the AWS “Named” 
Section. 
 
 
Purpose 
The purpose for this scholarship is to provide financial assistance to those individuals 
attending an accredited technical college, engineering college or university with an 
emphasis on “subject” applications and studies. 
 
 
Eligibility 
The “identified” scholarship will be awarded to a student pursuing a certificate/degree in 
“welding applications” with an emphasis in “subject” applications and studies.  All 
applicants must meet the following eligibility requirements. 
 
 1. Applicant must be a minimum of eighteen years of age. 
 2. Applicant must be at least a high school graduate, GED, college junior, on 

study subject matter, etc. 
 3. Applicant must have maintained a minimum #.# grade point average in 

“subject” courses. 
 4. No financial need is required to qualify (Note: Unless desired). 
 5. Applicant must submit all required application information. 
 6. Applicant must be a citizen (decide country of citizenship, i.e. USA, 

Canada, or other). 
 7. Applicant must show an emphasis on “subject” applications in their 

course-work. 
 8. Applicants may reapply; however, persons who have received this award 

may reapply and may be granted the award for a maximum of two years. 
 
The award will be presented within the states of “List”…or to selected schools within 
the region. 
 
The AWS “Named” Section does not discriminate by age, race, color, national origin, 
disability, creed, or gender. 
 
 
Selection 
 
The recipient will be chosen by the Section Scholarship Committee.  The Section 
Scholarship Committee will determine award recipient by “date” of each year. 
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Awards 
 
One $ award will be given annually. 
 
No award will be paid to the recipient.  All awards will be paid directly to the enrolled 
recipient’s academic institution on their behalf. 
 
 
Application Information 
 
 Procedure 
 
 Applicant must submit the following: 
 
 1. Application form (See attached) 
 2. Two letters of reference only 
 3. Personal Statement should include 

• Demonstrated timeliness and completion of assignments 
• Creativity in solving problems 
• Demonstrated responsibility on own initiative 
• Ability to work well with others 
• Organizational skills (ability to handle multiple tasks, time 

management) 
• Participation in class, campus and outside organizations 
• Participation in AWS Student and Section activities 
• General background information 
• Career objectives 

 4. Transcript including course information on XYZ emphasis criteria 
 5. Statement of Unmet Financial Need (Note: If required). 
 6. Verification of Enrollment 
 
Please note: Recipients agree to the release of their name and photo for publicity 
purposes. 
 
 
Deadline 
 
 Deadline for application is “date” for the following fall term. 
 
 
For More Information 
 
 Please contact: 
 AWS “Named” Section 
 Address 
 City, State, Zip Telephone 

Fax   Email 
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Deadline for Submission: Date 200X                                                     
Please Return To:    “Named Section with address” 
 
 
Social Security Number _______________ Date __________  Are you an AWS member? Yes _____ No _____  
 
Applicant’s Name ___________________________________ Email Address ___________________________ 
 
Current Address _____________________________________________________________ 
  Street    Apt 
___________________________________________________________________________ 
City    State   Zip 
 
Are you a U. S. Citizen?  Yes____ No_____ If no, Country _______________ 
 
Are you at least 18 years of age? ________ 
 
Parent/Guardian’s Name 
_________________________________________________________________________________ 
(If under 18 yeas of age) 
 
Parent/Guardian’s Address 
_________________________________________________________________________________ 
 Number    Street    Apt. No. 
 
_________________________________________________________________________________ 
  City    State    Zip 
 
Parent/Guardian’s Home Phone Number (       ) __________________  
  
Parent/Guardian’s Work Phone Number (       ) __________________ 
 
Are you employed? _____Yes ____No   If yes, EMPLOYER’S NAME _____________________________ 
 
Employer’s Address 
_______________________________________________________________________________________ 
 Number    Street     
 
__________________________________________       Employer’s Phone Number (        ) _____________ 
City   State  Zip 
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NAME OF COLLEGE/UNIVERSITY   
 
______________________________________________________________________ 
 
Address 
__________________________________________________________________________________________ 
 Number    Street         
 
  City    State    Zip 
 
Contact at College/University _____________________________ Phone Number (              ) ______________ 
 
Proposed Major Area of Study ____________________________ Expected Date of Graduation ____________ 
 
I affirm the information that I have (will) provided on this application, or any supportive materials, is (will be) 
complete, accurate, and true to the best of my knowledge.  I understand that furnishing false information may 
result in not being considered or revocation of financial aid at some later date. I understand that, if selected for a 
scholarship, you may use my photograph and/or testimonial for promotion and public relations purposes. 
 
Signature of Applicant ___________________________________________ Date ______________________ 
 
Signature of Parent or Guardian ____________________________________ Date ______________________ 
(If under 18 years of age) 
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LIST OF SCHOOLS YOU PREVIOUSLY ATTENDED (From High School through the Present) 
 
 
Name of School 

 
Address 

 
Date Attended 

 
 

  

 
 

  

 
 

  

 
*** Attach a transcript from all previous institutions attended *** 
 
DEMONSTRATED WELDING EXCELLENCE  (Include School/community Activities/Honors & welding 
work experience) 
 
 
Activity 

 
Year 

 
Offices & Honors 

 
 

  

 
 

  

 
 

  

 
 

  

 
WORK EXPERIENCE (Include present and previous employment, and use additional paper if required) 
 
 
 
Year 

 
Company Name 

 
Job Description (be specific) 

 
 

  

 
 

  

 
 

  

 
 
FINANCIAL AID REPORT  (List previous and current educational scholarships, grants, loans, work-study, or 
student employment) Attach a copy of your Student Financial Aid Form even if no financial aid was received. 
 
 
Date 

 
Institution and Location 

 
Type of Aid 

 
Amount 
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LIST OF PERSONAL REFERENCES: 
 
Name      Street/City/State/Zip    Occupation 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
PERSONAL STATEMENT – Attach a supplementary sheet to give information about your ambitions, goals, 
background, leadership, and any other factors that would assist the committee in judging your eligibility. 
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Verification of Enrollment 
 
Dear Admissions/Registrar: 
 
This student is applying for a scholarship from the American Welding Society through the AWS 
“Named” Section. Please complete the information requested below for verification of the 
student’s acceptance to this academic institution. 
 
In addition, please verify the student’s current enrollment status and total number of hours 
completed.  This information should be included in the student’s scholarship application 
package.  Thank you. 
      AWS “Named” Section 
 
------------------------------------------------------------------------------------------------------------ 
To be completed by Student: 
 
I authorize the above requested information to be released to the AWS “Named” Section in 
connection with my application for a scholarship. 
 
______________________    ____________________________ 
Student      Academic Institution 
 
_____________________    ____________________________ 
Social Security Number    Date 
 
------------------------------------------------------------------------------------------------------------ 
To be completed by Admissions/Registrar: 
 
______________________________    __________________ 
Student        Academic Institution 
 
Date of Acceptance to this Institution: _________________________________________ 
 
Is this student currently enrolled? ___________   
  
Is this student full time or part time? (Circle one) 
 
Course of study currently enrolled: 
________________________________________________________________________ 
 
Number of Academic Hours Completed: 
________________________________________________ 
 
Student State: (circle one)           Junior         Senior        Other 
 
Signature ___________________________  Title ____________________________ 
 
Print Name _________________________  Telephone (_______)______________ 
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Statement of Unmet Financial Need 
ATTENTION OFFICE OF FINANCIAL AID 

 
 
This student is applying for a scholarship from the American Welding Society through the AWS 
“Named”Section.  Please complete the information requested below for verification of the 
student’s statement of unmet financial need, or attach an official letter from the Office of 
Financial Aid indicating the student’s current budget, needs analysis, and financial aid awards, 
including scholarships. 
 
 
            Thank You, 
             AWS “Named” Section 
 
________________________________________________________________________ 
 
To be completed by Student: 
 
 
I authorize the above requested financial aid information to be released to the AWS “Named” 
Section in connection with my application for a scholarship. 
 
 
 
 
 
_______________________________________   _________________ 
Student Signature       Academic Institution 
 
 
 
 
 
________________________________________   _________________ 
Social Security Number      Date 
 
 
 
 
 
 
 
 
 
 
To be completed by Office of Financial Aid: 



 
 77

 
________________________________      ____________________________           
Student Name      Academic Institution 
 
Academic Year________ 
 
Expected amount of financial need: 
 
Tuition & Fees     $ _______________________ 
 
Room & Board     $ _______________________ 
 
Estimated Academic & Personal Expenses 
(Books, Tools, Supplies, Travel)   $ _______________________ 
 
TOTAL      $ _______________________ 
 
Financial Aid (Student must have filed for FAFSA):   
(Note:  If required) 
 
Personal/family contribution expected  $ _______________________ 
 
Scholarships       $ _______________________     
Grants        $ _______________________ 
 
Loans       $ _______________________        
 
Work Study       $ _______________________ 
 
Other        $ _______________________ 
 
TOTAL      $ _______________________ 
 
Total Amount of Expected Unmet Financial Need $ _______________________ 
 
Comments 

________________________________________________________________________ 

 
___________________________________    __________________ 
Signature        Title 
 
 
 
In case of questions, please contact:   
 
_______________________________________________________ 
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Telephone (______)___________________  Date _____________________ 
 
 
Application Instructions: 
 
The information requested on the application form is self-explanatory. Please fill out the form 
completely.   
 
Financial Aid Statement 
An official letter generated by the financial aid office indicating your current student budget, 
needs analysis, and financial aid awards, including scholarships. Please contact the financial aid 
office to obtain this information. 
 
Transcript(s) 
Official Scholastic records or grade transcripts showing high school, trade school, college or 
university attendance. 
 
Personal Statement 
Career objectives, general background information, organizational skills, participation in AWS 
Student and Section activities, and other factors that will help the selection committee understand 
your commitment to pursuing welding education. Indicate proposed welding curriculum and 
chosen school. 
 
 
 
♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 
 
 
 
Application Checklist: 
 
❏ Complete application, sign and parent sign, if minor ❏ Prepare personal statement of 
career goals 
❏ Supply financial aid statement    ❏ Mention influential welding 
instructor 
❏ Include transcripts from all applicable schools  ❏ Do not send photograph of  
        applicant 
 
 
 
 
 
The information and sample forms presented in this document are suggestions to be used at the 
discretion of the Section Officers and Members.  They may be modified as needed to fit 
individual Section Scholarship Program qualifications and requirements.   
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For additional information regarding scholarships or Foundation services, please contact the 
AWS Foundation at 
 

AWS Foundation, Inc. 
550 NW LeJeune Road 
Miami, FL  33126 
 
305-443-9353 
800-443-9353 
305-443-7559 (Telefax) 
 
Wendy Sue Reeve, Managing Director 
ext. 293     email: wreeve@aws.org 

Vicki Pinsky, Manager   
ext. 212     email: vpinsky@aws.org 

Nazdhia Prado-Pulido, Assistant  
ext. 250     email: nprado-pulido@aws.org 
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 S.E.N.S.E. and Student Affairs Chairman 
 

The S.E.N.S.E. and Student Affairs Chairman must be (or have been) a Welding Educator.  The 
Section S.E.N.S.E. and Student Affairs Chairman reports to the Section Chairman and interacts 
directly with the National Educators Committee.  Generally, the duties of this position include: 
 
1. Promote the S.E.N.S.E. Program 

 
2. Establish and maintain a mechanism to communicate with local  

 welding educators. 
 
3. Assist in developing ways to improve the image of welding. 
 
4. Develop programs to gain industry-supported co-ops. 
 
5. Be in contact with local educational authorities to determine which public schools are 

teaching welding in the area, which programs are being taught, and assist in the 
implementation of the S.E.N.S.E. program. 

 
6. Promote AWS education through Student Chapters in local high schools, technical 

schools, and colleges. 
 
7. Build a bond between industry and education at the local level. 
 
8. Provide information to the Educators Committee as to the needs of the local schools, 

feedback on what programs and promotions were successful and those that were not. 
 
9. Evaluates and identifies any specific demographic needs for the area, then assist the 

schools in enhancing the S.E.N.S.E. program to ensure employability locally. 
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Technical Representative 
 

The Technical Representative is the official custodian of the Section’s technical publications 
provided by National, for the Section library.  Generally, the duties of the Technical 
Representative are: 
 
1. Maintain a complete set of the Society’s codes, standards, specifications and  

books on welding, as furnished by National, and keep National informed of its location.   
 
As your Section’s Technical Representative, you will receive notification of available 
publications periodically throughout the year.  Section Chairmen will be copied on each 
list. 
 
Upon receiving these lists, please discuss the available publications with other members 
of your Section’s Executive Committee to determine which books would be best suited 
for your library.  Then simply check off the selections and fax the list back to Member 
Services by the due date specified.  All selections received by that date will then be 
forwarded to Global Engineering Documents for shipment.   It is important that this 
information is received by the specified date to insure that publications are shipped to 
requesting Sections as quickly as possible. 
 
NOTE:  For those Sections that did not appoint a Technical Representative on their 
Annual Report, this information will be sent only to the Section’s Chairman, and the 
requested publications will be sent directly to the Chairman for inclusion in the Section’s 
library, as well. 
 

2. Maintain other technical publications that may become the property of the Section. 
 
3. Maintain an adequate supply of AWS Publication Catalogs and have them available at 

Section meetings and other events, as warranted. 
 
4. Be qualified to answer technical inquiries received from local sources and when the 

answer is not know, forward such inquiries to the Technical Services Division at 
National. 

 
5. When new publications are received from National, arrange to acquaint members of the 

Section with the new publications and have them available at the next meeting. 
 
6. When a successor has been appointed, information on all publications contained in the 

Section’s library should be turned over to the newly appointed Technical Representative, 
and National notified of this change. 

 
7. Replacement and/or additional copies of AWS publications are available to Sections at a 

50% discount off the list price. (See the procedure for ordering AWS publications at the 50% 
Section discount.) 
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Procedure for Ordering AWS Publications  

at the 50% Section Discount 
 
As of  January 1, 2001, Global Engineering Documents became the official distributor for publication 
order fulfillments of AWS publications. 
 
In order for Sections to receive the 50% Section discount, orders must be submitted in writing to the 
Director, Member Services for approval.  The orders may be mailed, faxed or emailed and must 
include the following information: 
 

• Section name 
• Bill to address and ship to address (if different than bill to) 

1.   Section Treasurer’s name 
   2.   Company name (if applicable) 
   3.   street, city, state, zip code or country and postal code 
   4.   telephone number 

5. fax number 
6. email address 
NOTE:  The bill to address will always be the Section Treasurer 
 

• Document code(s) and quantity 
Note:  Document codes, pricing, and shipping and handling costs 
must be obtained from Global Engineering Documents. 

Phone:  (800) 854-7179 
Fax:  (303) 397-2740 
Email:  www.global.his.com 
 

• Payment method, i.e. PO#, credit card 
Note:  Global will extend credit to Sections for up to $1,000 without a PO#.  For 
orders that are not pre-paid that are over $1,000, Global will require a PO# or, 
in lieu of a formal PO, they will accept a letter on Section letterhead. 

 
Orders may be faxed to (305) 443-5647 or emailed to rhenda@aws.org.  Orders will then be 
forwarded (by fax or email) to Global Engineering for processing.   Publication orders emailed to 
Global will be copied to the originator.   
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Information Available to Sections  
 
 

Available Information Description AWS Website Link 
Link located on Section Forms page of the website unless otherw

AWS Manual of Operations 
for Sections and Divisions 

General information on 
Section operations, 
provides suggested 
responsibilities of Section 
Officers 

http://www.aws.org/sections/section_ops_manual1-04.p
 

How to Run a Successful 
Section Meeting 

Tips to help maximize the 
success of your Section 
meetings 

http://www.aws.org/sections/run_section.pdf  

Getting Grassroots 
Publicity 

Guide to generating local 
publicity  
 

http://www.aws.org/sections/grass_roots_public.pdf  

Graphics Identity Standard Standard for preparing 
printed Section 
communication using the 
AWS logo 

 

AWS Awards Directory 
National Awards Program, 
Section and District 
Recognitions 

Description, criteria and 
applications for National, 
District, and Section 
Recognitions.  Also lists 
past award recipients 

http://www.aws.org/awards/awardir1.pdf  
 
Link located on AWS homepage, Awards & Fellowships 

Section Officers Directory Lists current Section 
Officers, by District in 
Section alpha order 
(updated in August of each 
year) 

http://www.aws.org/sections/dist_list.html  

Student Chapter Manual – 
Organization & Operation 

Provides information on the 
organization and operation 
of an AWS Student Chapter 

http://www.aws.org/sections/student_chap_manual.pdf 

Section Meeting/Event 
Report  

Short, easy to complete 
form required for submitting 
Section news and photos 
for publication WJ  

http://www.aws.org/w/s/survey/standard.html?survey_start=se

Guidelines for Submitting 
Section News and Photos  
for publication in the WJ  

Guidelines for submitting 
Section news and photos 
for publication in the WJ  

http://www.aws.org/sections/guide_secnews.pdf  

Section Event Liability 
Insurance 

Information on obtaining 
Section Event Liability 
Insurance 

http://www.aws.org/sections/generalinfo.doc 
 
http://www.aws.org/w/s/sections/liabilityrequest.doc  

Welcoming New Members 
 
 
 

Tips on welcoming new 
AWS Members into your 
Section, as well as sample 
letter/phone script 

http://www.aws.org/sections/wel_new_mem.pdf  
 
http://www.aws.org/sections/sample_wel_ltr.pdf  

Guidelines for Nominating 
& Selecting District/Section 
Awards 

Suggested guidelines to aid 
in the selection process of 
award recipients at the 
annual District Conference 

http://www.aws.org/sections/awards/selectguide.pdf  

District/Section/Student 
Chapter Awards 
 
 

Description, criteria, and 
nominating forms, listed by 
award 

List of District/Section/Student Chapter Awards located o
Forms page, by individual Award 
 
http://www.aws.org/w/s/sections/forms.html  



 
 84

Individual Section Awards Descriptions and criteria of 
various recognition awards  

http://www.aws.org/w/s/sections/sections/individual_reco

Section Annual Reports – 
Part I and Part II 

Required annual Section 
Reports, Secretary’s Report 
and Financial Report may 
be submitted electronically 

http://www.aws.org/sections/secreport.doc  
 
http://www.aws.org/sections/secreport2.xls  

Student Chapter Annual 
Report 

Required annual Student 
Chapter Report may be 
submitted electronically 

http://www.aws.org/sections/Student_Chapter_Report.do

Section Success Stories List of Section Success 
Stories compiled from 
attendees attending past 
Leadership Symposiums 

http://www.aws.org/sections/success_stories.pdf  

Guidelines for Establishing 
a Section Scholarship 
Committee & Program 

Suggested guidelines for 
establishing a Scholarship 
Committee & program for 
your Section 

http://www.aws.org/foundation/sectionguidelines.pdf  

Available AWS 
Scholarships 

Description, criteria, and 
application forms for all 
AWS scholarships 

http://www.aws.org/w/s/foundation/opportunities.html  
 
Located on homepage, Services, AWS Foundation, Sch
Fellowships 

AWS Membership Benefits 
and Applications 

Benefits and applications 
for all categories of AWS 
membership 

http://www.aws.org/w/s/membership/  

Section Bulletin Board Web bulletin board created 
specifically for Sections to 
share and interchange 
ideas 

http://www.aws.org/cgi-bin/mwf/topic_show.pl?id=7014 
Located on AWS home & Section page, Forums,  
BBS Bulletin Board 

 
 

 


