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Date

Mr. Jason Taylor
Marino & Sons, Inc.
1515 Lakeside Blvd.

Weston, FL 33345
Dear Jason,

Thank you for agreeing to be the guest speaker for our meeting on November 12th at the Holiday Inn on Jackson Street.  We are looking forward to your presentation on the latest developments in the area of adaptive resistance welding controls. 

We invite you to be our guest for dinner at 6 p.m., preceded by a social hour, beginning at 5:30 p.m.  The technical meeting begins at 7:00, with an hour and a half allocated for your presentation.  There will be time afterwards for a question and answer period.  
Please let me know what type of equipment you will need (slide projector and screen, easels, etc.) by November 1 to ensure we will have everything you need in place.  If you are providing your own equipment and will need help bringing into the meeting room, please let me know.

I will contact you the first week in November to make sure everything is in order.  Again, thank you for agreeing to speak to us.  We are looking forward to your presentation.
Sincerely,

____________________________
Program Chairman

AWS South Florida Section

South Florida Section
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